Sustainable purchasing
Office supplies

Consider the following before purchasing office supplies:
= Are they locally sourced; locally made?

= Are they needed?

= Are they well made; will they last?

= Can they be recycled or composted?

Consider if the product is needed. If so:

Can the product be pre-owned?

Yes
|
1. Ask if another department can give or loan the item. 1. Can you purchase a sustainable alternative?
2. Can you refurbish an existing product?
3. Consider purchasing quality used and
remanufactured products.
4. Contact ASU Surplus for available inventory.
Search options using I place orders Budget
keywords like bulk, and do not constraints.
biodegradable, compostable, choose products.
energy efficient, EPA Energy |
Star Certified, Fair Trade 1. Share the
Certified, locally-sourced, Sustainable
recycled and sustainable. Purchasing
Guidelines
with your
peers.

2. Suggest
sustainable
alternatives
when you can.

~
Try the tips below.

Make sustainable choices when ordering from Amazon and Staples.
Amazon and Staples

Amazon
Amazon Day | Consumers can select a day to ship all orders together. Choose this option before the cart is submitted to a
processor, or moved to Workday.

Frustration-Free Packaging Program | Find qualifying items that ship in their packaging and reduce packaging waste. Enter
“frustration-free packaging” before the name of the item you would like to purchase in the search field.

Staples
Filter search results to show sustainable items. Select “eco-conscious” from the “show only” drop-down menu.

Ordering tips

= Buy in bulk and keep an inventory of frequently used items.

= Combine orders to minimize individual deliveries.

= Purchase paper through ASU Materials Management or SunRISE.
= Look for the FSC Recycled label.

= Look for 90% to 100% post-consumer recycled materials, uncoated and non-laminated.


https://www.amazon.com/b?ie=UTF8&node=17928921011
https://www.amazon.com/b/?&node=5521637011

