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Getting to the Control-D WebAccess Page

http://reports.asu.edu

/3 CONTROL-D/webAcces ; Server - LOGIN - Microsoft Internet Explorer

File Edit “iew Favortgz Took Help

TS | S & |Google- | He -5 #

~— =
m' ARIZONA STATE
UNIVERSITY

User Mame: I

Password: I

Host: lm

Filier: i~

s

Change Password Change Lanzuage

. /Hp |
CONTROL-D/WebAccess Server

Wereion 3.1.08 G&

|&) Dore ,_,_|_é_|0 Internet 4
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Signing on to Control-D WebAccess

Fill In Your UserID and Password
Type the UserID that you would use to

access the HR or Financial Onlines
4} CONTROL-D/WebAccess Server - LOGIN - Microsoft In ternet Expl
File Edit “iew Favortes Toolz Help

-2 - QR A QB S E |Goode- | Hep -l =2 2

Address I@ https:.-".-"reports.asu.edu.-"bmc-c:td-wa-c:gi.exe?D=Loginf\/indow&1 O=Im3301%FF j | Links ¥
m' ARIZONA STATE
UNIVERSITY

UeeT Mame: |myuserid

Filier: W
Change Password Change Language

CONTROL-D/WebhAccess Server

Wersion 3.1.08 G

i€ [ [ 5 4 Intemet Y
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Specifying What to List: Report Filter

The Filter Report List is displayed. This is where

you tell Control-D what you want to view.

File Edit “iew Favortes Toolz Help

-9 -DAQ Q@B S & |Googe-| e - B2

Address I@ httpz: A freports. asu.edu/bme-ctd-wa-coil. exe Y0=Filkerd indowi 1 =306540 2481 0=Im? 301 %FF3=wascreenparts. himé4=fiterscreenparts. bt

£
Report Filter Report List

List

Select the criteria for filtering the report list:

W Lpply to A1 Folders W Include Filtered Subfolders

| Report Parameters | Date & Time Report Type

Recipient: ||

Report Narme: I

Job Marne: I

Remark: I
@ Disconnect
: Category: I

@) Help

|@ Applet IndexSelactor started I_ I_ ré_ | o Irternet
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Specifying What to List: Report Parameters

Fill in Recipient Name. For HR reports it is
the Department Code Or Department Code
Prefix (first three characters of Dept Code)

v Apply to Al Folders v Include Filtered Subfolders
‘ Report Parameters Date & Time | Report Type
Recipient: IEIEM Repont Status:
V' et
Report Narae: I e
I History
Job Narae: I

Remark: I

~
Category: | \\

If Desired, Fill in Name or
partial name of report using
an asterisk (*) as a wildcard

When you have filled in desired
recipient name and optional report
name, either press your enter key or
click the apply button here.
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The Report List Page Description

The recipients (departments) for BO4

4} CONTROL-D/WebAccess Server - REPORT LIST - Microsoft Internet Explorer

Fle Edt Wiew Favoites Took Help
-9 QAN QB3| S5 |[ooge- ] Hiee -2 ]2
Address | &] hitps./ reports.asu edu/bme-ctd wa-cgiexe ]
Report List Icon used to print to
) riner -@ S yourLocaI printer
D s By Bo4m  BAFS =1
= B B0402 PAFS & 02/1002004
By BO402 HRO153.01 & =] 02/10/2004
Ea} B0402 HED184-01/B0402 (=} = 0211012004
By B0402 HRO169-01 =) =] 0211012004
Ea} B0402 HR1273-01/B0402 =) =] 02/09/2004
B BO402 HR1274-01/B0402
B BO402 HE1275-01/B0402 > The list of reports
EY  B402  HEIS72.01/B041m assigned to each recipient
@ Disconnect By BO402 HE1374.01/B0402 = = D200
@, Help EY  BO0<03001  HROL69-01 & =] 0211012004
EY  BO<403002  HROL69-01 =} =) 0211012004
EY TELEFHON  TCOL10-01 BILLS & =) 11262003 -
EY TELEPHON  TCOL10-01BILLS & =] 127222003 .
EY TELEPHON  TCOL10-01 BILLS _/ & =) OLZ8004 e
COHTEOL-D Webficcess Server Wersiom 3.1.08 G4
< | -l

|@ Applet W aConnectar started I_ I_ ré_ | o Irternet i
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Selecting a Report to View

3 CONTROL-D/WebAccess Server - REPORT LIST - Microsoft Internet Explorer

File Edit Wiew Fawoitez Toole  Help
oD A Q@3S A |Googe- | e -5 2
Fsu
£
| Reow
@ Filter B B0402 PAFS & =] 0200612004
@ o B B0402 PAFS =) ® 02009/2004
- Ea} B0402 PAFS =} =) 0211012004
Ea} B0402 HEOL53-01 & =) 0211012004
Ea} B0402 HEDO184-01/B0402 & =) 021012004
Ea} B0402 HED169-01 & =) 0211072004
Ea} B0402 HE1273-01/B0402 =) =) 020092004
Ea} B0402 HE1J14.01/B0402 =) =) 020092004
Ea} B0402 HE175-01/B0402 & =) 020092004
Ea} B0402 HE13§2-01/B0402 & =) 020092004
@ Disconnect Ea} B0402 HE13]4.01/B0402 & =) 021092004
@ Help EY  BO<03001  HREO1e-01 & =) 0211012004
E9  BO<03002  HREOL6p-01 & =) 0211012004
EY TELEPHON  TCOL§-01BIILS & =] 11260003 ¢
E9  TELEPHON (o=} =) 127222008 ¢
E9 TELEPHON =) =] 023004 ¢
COHMTEOL-D®ebbccess Server Werciom 3.1.08 (G4
L
Place Cursor over the report you
wish to view and click once to
displav its contents
4 | i
|@ Applet waConnector started I_I_E|° Internet v
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Specifying a New Report List

Click on Filter to bring back
The Filter Report List Dialogue

4} CONTROL-D AWebAcce s Server - REPORT LIST
File Edit “iew Favofles Toolz Help

-2 - QDNA|QE B I E |Googe- | de-122

Ey =1 =] 02M06/2004
B 0402 BAFS =1 = 0210912004
Ea} E0402 PAFS =) =] 02110/2004
Ea) B0402 HR0153-01 =) =] 02110/2004
= = =, 02i1012004
02i1012004
Filter Report List palerE
024002004
Select the criteria for filtering the report List: 02m02/2004
024002004
pisconne| ¥ &pply to Al Folders [v Include Filtered Subfbolders 004
Report Parameters ‘ Date & Time Repart Ty pe 02/10/2004
= 02/10/2004
Recipient: IHEI_Pl ) Report Statns: 1262003 -
] 1202E003 .
Report Marae: I B Active
Job Vre: | \ Specify new values then either
click Apply or press Enter for
Rewark: | new Report List
Catezony I )

é | Applet \WaConne: ) Intemet

Sl
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Viewing Reports

Using HELP Recipient and
Sample Reports
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Viewing reports Using Recipient ‘HELP’ and
Control-D Sample Reports

File  Edit ‘iew Favortes Tools Help | L
e Q@S| QIS & |Cooge- | Hee -2
Address I@ hittps: //reports. asu. edusbre-ctd-wa-cgl exe P0=FiltetwWindowé 1 =1 866449381 0=Im %30 1 %FFt3=wascreenparts. himid=fiterscreenparts. bt j Links **

~1, Raey Filter Report List

Select the crtena for filtering the report list:

¥ tpplyto A1 Folders [V Include Filtered Subfolders
| Report Parameters ‘ Date & Time | Report Type
Recipie @ Report Status:
——] v I
Report Jawe: e

[ History

Fie Edt View Fagfites Tools Help

e -» QB QuB 3 & |Googe-| Hle -2l

Address I@ hitps: Afepots. asu edu/bme-ctd-wa-cai exe?0=ReportListwindowél

i
B

@’ Filter

0472172003

B HELP SANPLE REPORT | (= )]

Q Cancel

L) Fiiter B HELP SAMPLE REPORT 2 =1 = 042172003
N HELP SAMPLE REPORT 3 &S 5] 0412112003
B HELP MEDI& CODES ®)] 024112004
B HELP RECIPIENT LIST (=} =) 021222004
B HELP RECIPIENT LIST/RIN & )] 022272004
By HELF AUTH SUB CONTACTS & )] 02122/2004
HELP CTD REPORTS BY JOB e =) 0212202004
B HELF CTD REFORTS BY USER =) ©] 02122/2004

@) Disconnect

@) Help CONTEOL-DAWibAccess Server Version 3.1.028 GA
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Select Sample Report 2

3 CONTROL-D MWebAccess Server - REPORT LIST - Microsoft Internet Explorer

File Edit “iew Favortes Toolz Help
-+ QB 4d QE BT A |Googe-| -2
Address @ httpz:/freports. azu. edu/bme-ctd-wa-cgi.exe Y0=ReportListwindowé 1 =16937 5068 3=wazcreenparts X 2E htm& 4 =folderscreenparts 2 2E tath 7=docached1 [j Lirks **
@’ AT B HELP (=) 04212003 9
C 1
@) Filter 5] HELP & = 04212003 8
Ea HELF & =] 042102003 5
Ea} HELP =1 =] 021102004 S
Ea HELF S =] 022202004 I
B HELP = 3, fomens
E)  HELP  AUTHSUBCONTATTS Click on Sample Report2 |t
B HELF CTD REPCRTS BY JOB 0.
Ey HELF CTD EEPORTS BY USER, & =] NZra2iz004 9
@ Disconnect
@) "G'p COHTEOL-D/Webdccess Server Wersiom 3.1.08 GA
« | i |
@ Applet WalConnector started l_l_Ele Internet 5
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Viewing Sample Report 2

Function Menu

Fle Edit “iew Ffvoites Tools

Help

‘3 CONTROL-D/Webi ccess Server - REPORT VIEW - SAMPLE REPORT 2 -

icrosoft Inte net Explorer

Navigational Tools

& - -0

|4 @53 & Googe-|

e -2 2

SAMPLE REPORT 2

Address I@ https:x’f’r#orts. azu.edu/bme-ctdwa-cgi.exe ?0=R eportt] =1881 77 4682=% 2F 0000057 &7 =dogachet] O=lm330 1 % 26851 4=HELP-++++PHWW/|

ENPLOYEES REPORT  --——- FOL MANAGEMENT DEPARTMENT DATE: 050530
EMPLOYEE ENPLOYEE OFFICE ANNUAL SOCIAL NO. OF J0B CLASS UNION  INSURANCE SICK VAC
Ho. HAME Ho. 2AL SECURITY NO. DEPENDENTS CODE DUES DAYSZ DAYE
64263 A. HERMAN o1 97,000  546-31-8684 4 z1z.00 372.00 04 L4
£4535 V. GOLD 08 £7,000  £62-39-1442 z 106.00 zsz.0n0  OlL ns
65173 5. PATTEL 14 86,500  951-51-6132 z 234.00 390.00 02 039
€522 D. HAMILTON o8 €7,500  57E-E5Z-£484 z 156.00 zzz.00 0L 07
65229 J. NEWMAN 139 46,500  £51-55-1187 3 133.00 393.00 OO0 07
65253 T. MASUIE 14 39,500  722-44-1356 3 214.00 lsl.00 0L 07
£5474 5. EMITH 16 £4,500  784-57-5766 3 04400 nss.00 00 il
65551 J. WAYNE o8 55,000  527-46-3238 & 151.00 zzz.oo 03 07
£5571 J. TAYLOR 11 29,000  245-52-1183 z 156.00 zzo.oo 0L 07
@, Disconnect 65653 B. JOENSON 14 26,000  77E-57-7386 3 113.00 zB5.00 04 07
= 65763 R. BURKE o7 30,500  344-45-5333 z 093.00 30l.00 0L 08
@) Help £5774 B 0wYOM b AT Y A3 AT A v 156.00 zgz oo Ol a7
= 65538 G. LEVY 04 23,500  Z55-11-3365 z 085.00 l1s.00 02 07
£E9EE I, WEISSMAN 04 37,500  @el-g2-1192 4 151.00 zzz.00 0S5 oo
. Report Content
ENPLOYEE|S REPORT  --——- FOp MafEETING — DEPARTMENT DATE: 05/05/30
EMPLOYEE EMPLOYEE OfFICE ANMUAL S0CIAL uo. OF JOB CLAZZ UNION  INSURANCE SICK VAC
HO. HAME - - = CODE DUES DAYS DAYS
€002 A. HABER o7 31,000  Z13-25-8954 z 116.00 zlz.00 0L 0z
65019 E. HARRRI 15 35,500  894-53-04e8 3 150.00 0s5.00 0L 07
65043 H. TURRO oz 29,000  595-47-4186 1 100.00 llz.00 0L 10
66045 W. MAY 04 35,000  926-83-2454 4 155.00 114.00 0L 08
66047 A. FELSEN o8 27,500  987-2Z1-4684 z 154.00 zzz.oo oL 07
£5050 T. HUBERTY o8 z7,500  3234-72-9285 z 157.00 zzz.00 0L 07
6052 E. WoOD oz 26,000  E£75E-7Z-5784 z 155.00 zgz.o0 0L 07
65056 H. RUNDLE o8 25,000  £85-21-3874 z 153.00 z1.00 0L 07
£6059 L. WEST z6 38,000  623-41-271% z 107.00 zgz.on 0 ns
66078 N. LAMBERT 12 23,000  5L5-43-7447 3 075.00 zoo.oo 0L oo
£5093 J. ZHARPTON o z9,000  9893-82-8172 2 106.00 zzz.00 0L 02
£el12 H. BENNETT 04 29,000  424-34-1328 3 123.00 lzo.o0 0L 07
65113 T. OGUERA o2 28,000  796-58-5997 4 122.00 z20.00 0L 07
£6114 3. MCOCLURE 0z 37,500  834-04-0485 z 120.00 zzo.on Ol il
66115 N. TRACEY o8 23,000  152-89-4353 1 120.00 lzo.00 0L 07
£elle D. KRAY o 35,000  374-09-0923 2 120.00 lzo.00 0L 07
£6117 $. HAWTHORNE 10 37,500 394-48-4897 1 133.00 zzo.o0 oo 07
65118 T. WOODLAND z1 356,000  3234-04-9381 z 135.00 lz0.00 0L 07
£6119 1. SCHOLTEN a7 78,000  938-30-8352 z 129.00 lz0.00 oL il
66120 D. GRADWELL o8 23,000  382-4-2337 3 123.00 0z0.00 03 07
g1zl J. GOLDEN os 32,000  374-92-9283 4 128.00 lzo.00 0L 07
gLz H. UHREACH oz 29,000  384-03-3547 3 120.00 lzo.o0 0L 07
65123 C. GaNES o7 28,000  747-33-3384 z 127.00 083.00 0L 07
£6124 B. WAGMER 0z 32,000  374-94-3387 3 133.00 nso_on oL il
66125 J. 0'LEARY 1z 33,000  123-22-23Z1 1 136.00 lzo.oo 0L 07
eelze D. HENRICH oz 70,000  485-89-5212 4 176.00 zzo.oo 0L 07
66127 3. LUGAR 28 42,000  290-35-3484 4 145.00 116.00 0L o7 =l
[&] Applet W aBidi started ’_’_|—é_|° Intemet A
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Using The Navigational Toolbar

Navigation Tool Bar

& I T AR 05 T oheniec - el | i Jf + =5

asu edu/beme-ctd wa-cl exe?0=Repott] =1881 774652=52F 0000051 &7 =docachel10=kn’s 3D 1 2651 d=HELP ++++PHW\WDEMOB94F 84EAB 7593581 AT L;I L

Puges 15 of & Load Page Ford. Size
N 3 DRT 2
i 0000 T

Page(l)

Go to a specific page

Pages 1-5 of 8

EPORT ommms DATE
TAL SOCIAL NOo. OF JOB THRES UNION INSUR:

Control-D displays 5 pages at a time.

The Right arrow goes to the next 5 pages
The Left arrow goes to the previous 5 pages

The arrows with the vertical lines go to the
first 5 pages or the last 5 pages of the report




EMPTLOYEES

EMI'LOYEE

E4ZEZ
E4535
EE173
6EZZ25
65229
65253
55474
65551
65571
G5653
55763
65774
65835
E5965

T I R R e BT = T o

EMPLOYETES:S
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Scrolling Through a Report

A A |
LEDOLT FOL MANAGEMENT DEDALTMENT DATE:
OFFICE AWNUAL SOCIAL NO. OF JOE CLASS TUNION  INSURANCE
wo. gAL  SECURITY NO. DEDEWDENTE  CODE DUES
0l 57,000 Ed6-31-8684 4 z1z.00 372.00
106.00 752,00

Scroll through Pages of

or mouse wheel

Report using the Scroll Bar

EMPLOYEE
HAME
S600Z L. HABER
s6013 K. HARART
E6043 K. TURRD
G6045 W. MAY
&6047 A. FELZEN
&6050 T. HUBERTY
G605Z K. WooD
G6056 H. RUNDLE
S6053 L. WEST
E6073 H. LAMEERT
E6033 J. SHARPTON
G6L1Z K. BENNETT
E6113 T. OGURA
66114 %. MCCLURE
E6115 H. TRACEY
G61l1& I ERALY
=8

66117

HAWTHOEME

a7 30,500 344-45-8333 Z
og £7,500 B635-Z5-6521 Z
04 £3,500 £55-11-3865 Z
04 37,500 861-85-1198 4 151.00 ZEZEZ.00
REPORT FOR MARKETING DEPARTMENT DATE:
OFFICE ANNUAL S0OCIAL NO. OF JOB CLASZ TUNION INSURANCE
HO. SAL SECURITY NO. DEPENDENTZ CODE DUEZ
a7 31,000 213-85-8354 z 1lle.00 ZlZ.00
16 35,800 §94-58-0468 3 180.00 063,00
0z 23,000 E3E-47-4186 1 100,00 11z.00
04 35,000 FEG-33-Z454 4 186.00 11l4.00
og 27,800 F87-Z1-4684 z 154.00 ZEZ.00
og 27,800 334-TE-3Z85 Z 187.00 ZEZ.00
og 26,000 B7E-TE-6784 Z 188.00 E8Z.00
og 26,000 GBE-Z1-3874 z 1583.00 Zl3.00
Z6 38,000 BEF-41-2713 Z 107.00 ZEZ.00
1a 23,000 E15-43-7447 3 Q75,00 Z00.00
o3 23,000 FRF-GE-817E 3 10&.00 EEZ.00
04 23,000 4Z4-34-1328 icl 123.00 1z0.00
0z 28,000 TAE-5E8-68397 4 1zz.00 ZE0.00
0z 37,800 §34-04-0485 Z 1z0.00 ZE0.00
og 23,000 15E-35-4853 1 1z0.00 1z0.00
o3 35,000 374-09-0323 i} 1z0.00 1z0.00
1

in 37,800 394-48-48397

133

ZE0.00

OEfDES30

SICE VAC

DAYS DAYS
04 14
oL ok

o5 oo
Qs 05730
SICE TWAC
DATZ DAYS

o1 0z

o1 a7

o1 10

o1 (]

o1 a7

o1 a7

o1 a7

o1 a7

o5 o5

o1 oo

o1 03

o1 a7

o1 a7

o1 a7

o1 a7

o1 a7
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Function Menu
Most Commonly Used Functions

CANMDT E DEDNART 2
Go Back to Report List

T1| \ Re Page(j-h

‘_)l-‘ EMPLOYEEE®S
< EMPLOYEE EMPLOYEE OFF1]
Find Advanced NO. NAME NC

| ™eo) | mssss=== smmmmmmoooieo-

4
E*

65173 $. PATTEL
65225  D. HAMILTON

@ Print 65229 J. NEWMAN

= 65253 T. MASUIE

B Save 65474 $. SMITH

— - EEEC] M IAYME

Print Report

D}) Disconnect ——==

OO O O
0D = W} Ty o W 00 Wb J

65763 R. BUREE

@) Help 65774 R. ONYON

> 65238 G. LEVY C
65965 J. WEISSHMAN
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Going back to the Report List

Click on Report List to Bring Back the
List of Reports

'CONTROL-D AWebhccr sz Server - REPO
File Edit ‘iew Favoftes Help

“ > @B 4| amB| S A |Googe-| e - &

Address I@ https: Ha’leﬁrts.asu.edu;’bmc-ctd-wa-cgi. exe?0=F eportd] =0354228682=2%2F 0000051 &7 =docached D=lm? 30
m / SAMPLE REPORT 2
£

Unfiltered

Tools

With applied filter ' 0 Y E E S EEPORT  -—-—v F
S TEE OFFICE ANNUAL SOCIAL Ho.
L E HO. SAL SECURITY NO. DET
£4763 A HELMAN o1 57,000  E46-31-8684

- £4535 V. GOLD o 57,000  662-95-144%

Notes 65173 §. PATTEL 14 86,500 951-51-6132

= £5z2E&  D. HAMILTON s £7,500 E75-G5Z-5484

— Wi mfaa

; CONTROL-D M ebAccess Server - REPORT LIST - Microsoft Internet Explorer
File Edit “iew Favoites Tools Help

-5 -QAA QB S L Goge-| Bl R

Address |@ https: /freports. asu.edusbmc-ctd-wa-cgi exe?0=R eportListwindowi 1 =0354 22868 2=32F 0000057 & 3=wascreenparts % 2E htmid=folderscreenpar

BSl Report List 0000

©E SAMPLE REPORT 1 = =)
By SAMPLE REPORT 2 =] =]
SAMPLE REPORT 3 & =)
Ey HELP MEDLA CODES & =]
E4 HELP RECIPIENT LIST (=1 =)
Ey HELP RECIPIENT LIST/BIN =11 =)
Ey HELP AUTH SUB CONTACTS & =
By HELP CTD REFORTS BY IOB &5 =]
By HELP CTD REPORTS BY IISER &5 =]
@)) Disconnect
@ Hﬂl’ COHMTROL-D/WebAccess Server Version 3.1.08 G4
£6lZ6 D. HENRICH oz 70,000  435-63-5812
BE1ET 5. LUGAR 28 4Z, 000 230-35-3454

1 hitps:/freports, asueduss
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Finding a Value In The Report

File  Edit “iew Favoites Tool Help |

SAMPLE REPORT 2
2000

i Report Page (1) I~
List ENPLOTYEES EEPORT  ----- FOR MANAGEMENT DEPARTMENT DATE
m EMPLOYEE EMPLOYEE OFFICE ANNUAL SOCIAL HO. OF JOE CLASS TUNION  INSURANC
il sscel i no. NAME HO. SAL SECURITY NO. DEFENDENTS CODE DUES
29,000 T i i
E46-31-8684 4 21700 372.0
'S £62-99-1442 z 106.00 zEZ.0
& Notes 9E1-E1-6132 z 234.00 390.0
E75-Ez-6484 z 156.00 zzz. .0
- 651-55-1157 5 133.00 399.0
T2z-44-1356 3 214.00 lel.0
TE4-E7-5766 6 04400 055.0
527-46-9233 6 151.00 zzz. 01
845-62-1183 z 156.00 zzo.o
775-57-7986 3 113.00 z56.10
344-45-8933 z 098.00 301.0
£85-25-6521 2 15600 zzz.0
29,500  2EE-11-386E z 065,00 118, 0
WEIZSHAN 04 37,500  BEl-88-1198 4 151.00 zzz.0
Fi]]d ﬂmed Clear EMPLOYEES REPORT  ----- FOR MARKETING  DEPARTMENT DATE
- - EMPLOYEE OFFICE ANNUAL SOCIAL 0. OF JOE CLASS UNION — INSTRANC
. MO SAL SECURITY NO. DEPENDENTE CODE DUES
@ b i a7 31,000 213-85-8954 z 115.00
16 35,500  B894-58-0468 3 150.00
oz 29,000  535-47-4186 1 100.00
04 35,000 5Z6-853-7454 4 156.00
Notes 154.00
[N 1 157.00
Find Next’ Icon
IMDLE 153.00
Print TEST = 107.00
LAMEERT 1z 29,000  E1E-43-7447 2 075,00
SHARPTON og 29,000  993-62-817% 2 106.00
— . BENNETT 04 29,000  424-34-1328 3 lz3.00
) Save . OGURA 03 25,000  796-55-6837 4 lzz.00
. MECLURE oz 37,500  834-04-0435 z 1z0.00
— . TRACEY 03 23,000  152-83-4859 1 1zo.00
ERAY o] 35,000  374-03-09Z3 3 130.00
HAWTHORNE 10 37,500 394-48-4897 1 133_00
— WOODLAND z1 36,000  334-04-9381 2 13600
5 = . SCHOLTEN a7 28,000  938-90-835Z z 125.00
) Disconnect . GRADWELL 06 29,000  382-94-2837 2 1z3.00
. GOLDEN os 32,000  374-93-928% 4 138.00
—— TUHEBACH 03 29,000  3894-03-3847 5 lz0.00
. GANES a7 25,000  747-93-3954 z 1z7.00
) Help . WAGNER oz 32,000  374-94-9387 3 133.00
. 0'LEARY 18 33,000 123-22-23z1 1 136.00
N . HENRICH oz 70,000  485-53-581Z 5 175.00
Za 47 000 F90-38-3454 4 146 00
03 29,000  234-42-Z04% 2 12600
10 27,000  394-53-4829 z 136.00

A e
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Printing a Report While Viewing

Fle Edit “iew Favortes Tools Help |
-2 - Qad|au3|3 & |Cooge-| He- -2
SAMPLE REPOR.
=% Report Page(1) -
.‘__ List EMPLOTYTETES®E REPORT  --—-- FOL MANAGEMENT DEPARTHMENT DATE
Find A d EMPLOTEE EMPLOYER OFFICE ANMITAL S0CTAL NO_. OF JOB CLASE TNION THNSTTRANC
Lttt Ho. HAME Ho. SAL  SECURITY NO. DEPENDENTY  CODE DUES
E4EER A. HEPMLN o1 87,000 EdE-21-2684 4 Z1Z.00 2720
B4535 . GOLD a6 &7,000 BRZ-33-1447F z 106_00 ZERZ_ O
Notes 65173 &. PATTEL 14 86,500 S951-51-6132 2 234.00 390.0
. £5225  D. HAMILTON 08 67,500  575-52-5484 2 156.00 zz2.0
@ Print 65229 I. HEWMAN 19 46,500  6EL-5E-1157 5 123.00 399.0
BEREED T. MASUIE 14 39,500 TEZ-44-1356 3 Z14_00 1210
@) Save 65474 & SMITH 16 64,500 784-57-5766 13 044.00 056.0
P 1) 46-9236 3 151.00 zz2.0
age ] 2 156.00 zz0.0
r Re n 2 11300 5.0
) Lis z 095.00 301.0
— 2 156.00 zze.0
2 065.00 118. 0
F I A ! ed EMPLOYEE 4 15100 zzz.0
A NO.
< : ———————— —————————
————— FOL MADEETINCG DEPARTHMENT DATE
64263 A. HERHAN NO_. OF JOB CLASE TNION TNSTTRANC
64535 V. GOLD ITY NO. DEPENDENTE  CODE DUES
Notes N Bc-z9s54 z 116.00 zlz.0
65173 S. PATTEL Bs-o4ss 3 150_00 063.0
e rc 7-4186 1 100.00 112.0
. Teee, . 5-2454 4 156.00 114.0
‘\ P n.t"' el Hostpmlt B1-4584 z 154,00 2zz.0
—/ 4 A A Fz-szss z 15700 zz2.0
Bz-s784 2 158.00 292.0
— E 21-3374 2 153.00 213.0
. B-z719 2 107.00 z22.0
@ Save Pl{bn to print | B a7slo0 20000
S BE-817Z2 3 106_00 EZEFZ.0O
655851 J. WAYNE 51320 3 123.00 1z0.0
Beo-c297 4 1zz.00 zz0.0
65571 J. TAYLOPR Ba-osss z 1z0.00 zz0.0
E9-4853 1 1za_00 1z0.0
Dismnnect 65653 B. JOHNSOONoz-o0sz3 3 130.00 120.0
B-4897 1 133.00 220.0
— 65763 B. BUREKE 8i-s:a1 z 126.00 120.0
B0-235z Z 1lza_00 1z0.0
Hel 65774 B. ONYON 5i-es3v 3 123.00 0z0.0
) elp 5-o283 4 138.00 1z0.0
- 85838 . LEVY B3-3847 3 120,00 120.0
B2-32524 Z 1z7.00 0gg8.0
659685 J. WEISS -5387 3 13300 0s0.0
-z3zl 1 136.00 1z0.0
-s812 5 176.00 220.0
—-2454 4 lde_ 00 1lle.0
BRLZE A BALTER o3 &3, 000 F34-47-F04F z 1z6_00 1a5.0
g6123  E. BIRCH 10 27,000  394-53-4323 2 136.00 176.0
sy S A U - e "‘_»TI

e




Control-D WebAccess
Quick Access Guide

Printing Reports from the Report List

“J CONTROL-D /WebAccess Server - REPORT LIST - Microzoft Internet Explorer

File Edit “iew Favortes Tool: Help

-2 - QR A QBB S L |Googe-| dee- 2|2

Address I@ hitpz: 4 /reports. asu. edu/bme-ctd-wa-cgi exe ?0=FepotListwindow 1 =16937506% 3=wascreenparts i 2E htmb4=folderscreenparts % 2E taté 7 =docachet1 [j Links **

Report List

E]
D riter BEH SAMPLE REFORT 1 =) =) n4zLR0z 9
Cancel
@ Filter Ea} HELP S&MPLE REPCRT 2 & () 0412112003 g
=
Ea] HELP SAMPLE REPORT 3 @ 0462172003 3
=) 02110004 S

=) (12/22/2004

Click on Printer Icon to print reports
from Report List Dialogue

Ey
=

0412152003

L

@)) Disconnect
D) wern

=) 0412112003

e,

Lojal Print

R = 0412112003
0241112004

o B B B B B

T o) 0212212004
T =) 0212212004
J o] 0212212004
B =) 0212212004

=) 0212212004

1] | i
@ Applet WwaConnector started l_ ’_ E # Internet o




Control-D WebAccess
Quick Access Guide

First Time Print Plug-In Dialogue

CONTROL-DAWfebAccass Server - REPORT ¥IEW - SAMPLE REPORT 2 - Microsoft Internet Explorer =] &3
IGE it View s Tools  Help 4
- 8- [ @ @) e tes @ @:‘:‘.T\'j i
e Back \\‘9 @ @ {h pe Search N Favarites Media b = | — ’
Address @ https:/jreports.asu.edufbme-ctd-wa-cgi. exe ?0=Reportil =2776743682=%2F000005 1 &7=docachef1 0=Im%301 %2681 4=HELP++++ ¥ | =4 Go Links **
m' ; ap Fout. Size
AMPLE REPORT 2 0000 (Goll ! Bpt v
e L OF
~
Ry Page(l) |
s | e Lia EMPLOYEES?:S REPORT  ----- FOR MAMNAGEMENT DEPARTMENT DATE
g i EMPLOYEE EMPLOYEE OFFICE ANNUAL S0CIAL NO. OF JOB CLAZE UNION INSURANC
AT Sebiarid NO. NAME NOo. SAL SECURITY NO. DEPENDENTS CODE DUES .
I:I. B4Z63 A. HERMAN oL 87,000 £46-31-3634 4 zlz. o0 37Z.0 =
64535 V. GOLD og 57,000 EEZ-33-144Z z lo&.00 Z5Z.0
R Notes 65173 S. PATTEL 14 86,500 951-51-6132 z £34.00 3%0.0
=% BEZZ5 . HAMILTON [l:} 67,500 575-52-6484 z 1l56.00 Zzz.0.
=) print c5zzm 7. NEWMAN 13 46,500 651-55-1157 5 133.00 CEEI
- EEZEZ T. MABUIE 14 29,500 722-44-13E6 2 Zl4.00 lgl.0—
@ Save 65474 8. SMITH 1e &4, 500 724-E7-E7EE 3 044.00 0EE. D
= EEEEL J. WAYNE 0E EE, 000 £E27-46-3E238 3 lEl.00 ZZZz.0 -
65571 J_ TAYLOR 11 29 000 845-6F-1183 bl 15600 ZZ0_0
@ Disconnect 55653 D, JOHMSON 14 76,000  775-57-7986 3 119.00 2860
\ —= BE7E3 R. BUREE o7 30,500 344-45-385833 =4 0s.00 301.0 s
@ “dl’ 65774 R. ONYON oz 27,500 BBL-Z5-6521 4 l5e.00 ZZZ.0 |
e 655838 . LEVY 04 29,500 255-11-3865 4 0&85.00 11ls.0
2313 J. WEISSMAN 04 37,500 §61-88-1133 4 151.00 Zzz.0
Page (2} L
-
EMNPLOYEESS B ED O H T essss FOR MARKETING DEPARTMENT DATE —
ENPLOYEE EMPLOYEE OFFICE ANNUAL 5 ity W, . I‘§|
no. HAME o, SAL ECUrLy warnng Ead
____________ Do you want to install and wn
Srnte SRR o e “hitpa:/freports. asu.eduscabslocalprint cab” signed on
by gaendl) 9/23/2001 4:41 AM and distributed by:
3 l H —HE_Fa nnn
Answer ‘Yes’ to install Control-D Plug-In. 05 35,000 S i
. . . oz Z7,500
This operation is performed only once vs 7 500 : R :
o8 z6. 000 Publisher auth_ent\clty verfied by WerSign Commercial
_ 0 26.000 Software Publishers
66053 L. WEST 43 38,000
56078 N. LAMEERT 18 23,000 Caution: BMC Software, Inc. asserts that this content iz
&5093 J. SHARPTON oo 29,000 zafe. ou should only install/view this content if you tust
56117 K. BENNETT 04 z5,000 BML Software, Inc. to make that assertion
EE113 T. OGURR oz Zg, 000
EE114 8. MCCLURE 0z 27,500
EEL1E M. TRACEY og Z2,000
EE116 D. KRAY 09 35,000 7] aps frust content from BMC Software, [ne.
cc11m @ mawruAmTe in 27 can
i}
Mo ] [ Mare Info J

8 L AR




mpL

Print

Control-D WebAccess
Quick Access Guide

Print Dialogue

FIEW - SAMI

Confirm the printer to use and click on
Properties to set report orientation.

PLe Rorurs £ -

i4 start

= = e )

=
4

Printer | 2 T
Mame: SuitinternalecbhphSibdx _:! Froperties
Status: Feady
Type: HP Laser)et 55i/551 M PS
Where:  ECB
EMPLOTEES REFORT  —--—- FOR MANAGEMENT DEPARTHENT DATE
Comment iR ien ™ Saveto file EMPLOYEE OFFICE ANNUAL S0CIAL Ho. oF JOB CLASE UNION  INSTRANG
HAME Ha. 24l  SECURITY NOo. DEPENDENTZ  CODE DUEE
~ Print rang | EE R e b e Rt SNt R S i S e R S
o HEDMLN ol 27,000 546-31-2684 4 z1z.00 372.0
* Al Humber of copies: h _QJ kv, cOLD 06 £7,000  662-95-144% z 106.00 z5z.0
= pATTEL 14 86,800 951-51-5132 z z34 00 390 0
€ Pages “°m41 ta]E o . HAMILTON i £7,500  E75-52-£484 z 156.00 zzz.0
7. mEw 13 46,500 651-55-1157 5 133.00 399.0
[ T, musULE 14 39,500 7Z2-44-1356 3 z14.00 181.0—
=, suITH 16 64,500 784-57-5766 I 044.00 055.0
R e 7. wavmE 06 55,000 527-48-3233 & 151.00 zzz.0
Bl I 7. TavLOR 1L 75,000  845-62-1183 z 156.00 zzo.0
_ . JoHmsON 14 26,000 775-57-7396 3 115.00 z55.0
e C 65763  R. DUBHE a7 30,500 344-45-9333 z 038,00 301.0
Help £5774  R. ONYON Qs 27,500 63E-2E-£521 z 156.00 zzz.0
£5232  G. LEVY 04 23,500 2EE-11-3865 z 0eg. 00 11z.0
£E365  J. WEISSMAN 04 37,500 261-28-1193 4 151.00 zzz.0
Pageiz)
EMPLOTYEERS REPAORT  —-momo FOR MABEETTNG  DEPARTMENT DATE
EMPLOYER EMPLOYEE OFFICE  ANNTTAL  S00TAL un. 0¥ I0E CLASE TINTON  TNSTTRANGC
HO. HAME Ho. 24l  SECURITY NO. DEPENDENTZ  CODE LUES
66002 A. HABER a7 31,000 213-85-3354 z 116.00 zrzem
66013 K. HARART 16 35,500 834-58-0463 3 150.00 068, 0
56043 H. TURRD 0z 23,000 535-47-4186 1 100.00 11z.0
56045 W. MAY 04 35,000 325-83-2454 4 156.00 114.0
£5047 A, FELSEN Qs 27,500 987-21-4504 z 154.00 zzz.0
£6050  T. HUBERTY 0 27,500 334-72-9285 z 157.00 zzz.0
£e0EZ K. WOOD 0z 26,000 ETE-7Z-£734 z 158.00 z3z.0
£6056  H. DIMDLE 0 Z£,000  635-21-3874 z 152.00 z1a.0
£6053 L. WEST z& 32,000 623-41-2713 z 107.00 zzz.0
£6072 N LAMBERT 18 29,000 515-43-7447 3 075 00 z00 0
£6093 1. SHRRETON ns ze,0n0 993-52-8172 3 106 00 zzz 0
£61lz K. BENNETT 04 23,000 4Z4-34-1328 3 1z3.00 1z0.0
66113 T. OGURL 03 8,000 795-58-5837 4 1zz.00 zzo.0
66114 5. MCOLURE 0z 37,500 834-04-0485 z 1z0.00 zzo.0
56115 N. TRACEY 08 23,000 152-83-4853 1 1z0.00 1z0.0
56116  D. HEAY 03 35,000 374-03-0323 3 130.00 120.0
e S 0 S ; R Y
S u | v
:E‘]Dmne é 0 Inketnet
—cEecw & L- = 2 Print



Control-D WebAccess
Quick Access Guide

Print Dialogue

@|

v - REPORT VIEW - SAMPLE REPORT 2 - Microsoft Internet Explorer

— Printer

By Lk ™

Font Size

Marne: | “hitinternalhecbhpSSikx

d P

Statug: Ready
Type:

B I —— . .
Commer] | Lavout | Paper/Buity (in most cases the report will be landscape).
- — i L poum T TCORITT N0 DEDENDENT TUDE UL
!_?E ~ Print rang e e e e e
o O Porhrait ol 37,000  546-31-8634 4 zlz.o0 372.0 =
s Al @ Landscape 06 57,000  662-53-1442 2 106. 00 z52.0
cn O Rotated Land Side 1 14 g6,500 951-51-6132 z 234.00 390.0
2 CRERoNCERRe o8 67,500  575-52-6494 2 156.00 zzz.0
ol 19 46,500  651-55-1157 5 133.00 399.0 ‘
Print on Both Sides 14 39,600 722-44-13E6 =3 zl4.00 lal.0—
© Nore 16 €4,500  784-E57-5766 5 04400 086.0
: il EE,000  527-46-9238 5 151.00 zzz.0
@ Flip on Long Edge Sidez - @ 1L z9,000  845-62-1183 z 15600 zzo.n
(2 Flip on ShotWege 14 26,000  775-57-7986 3 11500 2560
07 30,500 344-45-8933 z 098.00 s01.0 [N
Fage Order = S = ¥
| i Use Duplex to print on both sides to save paper
ack ta Front . .
(If printer supports this feature) 2
Ozl otes EE & REFORT  -—-—- FOR MARKETING  DEPARTHENT TATE
OFFICE ANNUAL S0CIAL HO. OF JOB CLASE UNION  INSURANC
— Ho. SAL SECURITY NO. DEPENDENTS CODE DUES

o7 21,000 213-8E5-8354 z 1le.00 Zlz.0
i 1& 2L, 500 294-58-0468 2 lEc0.00 0eg.0
EE0432 K. TURRO 0z Z3,000 E9E-47-4186 1 lo0.00 1llz.0
BE045 . MAY o4 35, 000 92£-83-F454 4 156_00 114.0
66047 A FELZEN o Z7,500 987-21-4684 Z 154.00 ZZZ.0
&E050 T. HUBERTY [k} 27,500 334-72-89285 =4 157.00 ZZZ.0
BE05Z K. woopr [k} Zg,000 B75-72-6734 4 l58.00 Z9Z.0
BE05E H. RUNDLE 03 26,000 BE5-21-33874 4 153.00 zZ13.0
66053 L. WEST 43 38,000 B23-41-2713 z 107.00 ZZz.0
66078 H. LAMEERT 13 23,000 515-43-7447 3 075.00 Zoo.0
66093 J. SHARPTON k=) 29,000 993-62-8172 3 log.00 Zzz.0
66112 K. BENNETT 04 29,000 424-34-1328 2 lzz.00 lzo.0
EE113 T. OGURR oz Zg, 000 796-E8-£837 4 lzz. 00 ZZ0D.0
EE114 8. MCCLURE 0z 27,500 224-04-0485 b4 1z0.00 ZZD.0
EEL1E M. TRACEY og Z2,000 152-838-48E83 1 1z0.00 lzo.0
BE11E I, HRAY [k} 35, 000 374-08-0823 2 1z0_00 1z0.0 -
sc11n o uamTUnnMR 1n 22 Lo, 28 e dosasas 1 ||oo an w30 >n-_

é ' Internet

74 start

TRO

= Prink



Control-D WebAccess
Quick Access Guide

Disconnecting a Session

File Edt Wiew Favortes Toolz Help |

G- - DAA DB | DL |Googe-| de - 22

R Page(l) =l
@ Lig EMPLOTYETES?:S REPORT  -—-—- FOR MANAGEMENT DEPARTMENT DATE
Find Ad d EMPLOYEE EMPLOYEE OFFICE ANNUAL SO0CIAL NO. OF JOB CLASS TUNION INSURANC
Ldvanced NO. NAME NO. SAL SECURITY NO. DEPENDENTS CODE DUEE
I B4Z63 A H . . . Zlz. oo 37E.0
B notes ™—9 Disconnect session from either 106.00  252.0
L. H 1 1 1 lEs.00 2zz.0
2 print -1 inside the report or the report list | 1350 2220
T. 1 Zl4.00 lzl.0
@ Save 5.3 044.00 0s&.0
=— J. THE s Py B 1-Ec 15 1E1.00 zzz.0
65571 J. TAYLOR 11 Z9.,000 245-6Z-1183 Z lEe.00 ZE0D.0
@)} Disconnect 55653 . JOHNESD 14 zE,000  775-E7-793& 2 119.00 zEE. 0
— {b 657632 L. BURKE a7 20,500 244-45-28933 4 09800 201.0
@Help DNTROL-D/Web \ccess Server - REPOR asoft Internet Explore
= File Edt ‘“iew Fpvortez Toolz Help
“ -5 - QP 0@ BT A |Googe- | R
Pa| Address I@ httpz: £ freports. asu. edusbme-ctd-wa-cgi exe 70=R eportLisfwindowd 1 =5501 89064 2=%2F 0000051 & 3=wascreenparts % 2E him&d=folderscre:
B m‘ Repo D OO0
J £
[ ] : Report Nare
@ A LaYE HELP SAMPLE REPORT 1 = ®
Cancel
@ Filter By HELP S4MPLE REPORT 2 =1 (s
By HELP S4MPLE REPORT 3 & =]
By HELP MEDL4 CODES & =]
By HELF RECIFIENT LIST & (s
By HELP RECIPIENT LIST/BIN & =]
By HELP AUTH SR CONTACTS & =]
B HELP CTD REFORTS BY JOB =1 =]
By HELF CTD REPORTS BY USER & =)
@ Disconnect
@ Help CONTROL-DAWb fccess Server Version 3.1.09 G

..... - e e e - - o s
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