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                                 Staff job description

	Title: 


	
	Job code: 

Category: 

FLSA:


	


Primary purpose:

Essential duties: 
Knowledge, skills and abilities:
· Ability to lead by example in communicating, participating and encouraging support of the institution’s sustainability programs.
· Ability to stimulate changes in individual, institutional and corporate behaviors to create a more sustainable environment.
Working environment: 
· Activities are performed in an environmentally controlled office setting subject to extended periods of sitting, keyboarding and manipulating a computer mouse 75 percent; required to stand for varying lengths of time and walk moderate distances to perform work 10 percent.
· Ability to clearly communicate verbally, read, write, see and hear to perform essential functions.
· Frequent bending, reaching, lifting, pushing and pulling up to 25 pounds 15 percent. 
· Regular activities require ability to quickly change priorities, which may include or are subject to resolution of conflicts.
Equipment used:
· Regular use of standard office equipment including, but not limited to computer workstation or laptop. Use of a keyboard, monitor, mouse, printer, fax, calculator, copier, telephone and associated technology peripherals. 
Supervision received or given:
Minimum qualifications:
Or, any equivalent combination of experience or education from which comparable knowledge, skills and abilities have been achieved. 

Date prepared:
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