% Supplier change form

Workday supplier change form

The Workday Supplier Change form is used to update supplier information for existing entities registered
in Workday. A supplier change form cannot be used to update information for individuals registered in
Workday. Please have individuals contact the ASU Supplier Administration Group with questions or for
more information.

Acceptable forms of support must accompany this form which includes:

¢ IRS form W-8BEN-E for entities — for foreign suppliers.
e |RS form W-9 — for U.S. companies.

Email or mail the completed documentation to the Supplier Administration Group, mail code 5812. Please
do not email forms containing Social Security numbers.

Please complete all fields with the updated information:

Supplier's number Supplier's name

Address line one

City State Zip code plus four digits
Supplier's phone number Supplier’s toll-free number
Supplier’s contact name Supplier's email address

Enter the previous address if it has changed:

Address line one

City State Zip code plus four digits

Explanation of the requested change

Requester’s information

Requester's name Phone number Date submitted

Email the Supplier Administration Group or call 480-965-8613 for questions or more information.
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