
   

Financial Services  08/28/2023 

Asset trade-in authorization 

 
 
 

 
Department Contact 

 
 

New equipment purchase order number Vendor 
 
 

Property control number Asset description Trade-in value 

   

   

   

   

   

   

   

   

   

   

   

 
 

 

Department head name — printed 
 
 

Signature Date 

 
 

Please contact Brandi Anderson, accounting manager, or Charles Taylor, accountant senior, with 
questions or for more information. 

 
 
 
 
 
 
 
 
 

 

https://search.asu.edu/profile/3526239
https://search.asu.edu/profile/4117644

	Department: 
	Contact: 
	New equipment purchase order number: 
	Vendor: 
	Department head name  printed: 
	Date: 
	Property control number-1: 
	Property control number-2: 
	Property control number-3: 
	Property control number-4: 
	Property control number-5: 
	Property control number-6: 
	Property control number-7: 
	Property control number-8: 
	Property control number-9: 
	Property control number-10: 
	Property control number-11: 
	Asset description-1: 
	Asset description-2: 
	Asset description-3: 
	Asset description-4: 
	Asset description-5: 
	Asset description-6: 
	Asset description-7: 
	Asset description-8: 
	Asset description-9: 
	Asset description-10: 
	Asset description-11: 
	Trade-in value-1: 
	Trade-in value-2: 
	Trade-in value-3: 
	Trade-in value-4: 
	Trade-in value-5: 
	Trade-in value-6: 
	Trade-in value-7: 
	Trade-in value-8: 
	Trade-in value-9: 
	Trade-in value-10: 
	Trade-in value-11: 


