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Asset trade-in authorization



Department							Contact


New equipment purchase order number	Vendor


	Property control number
	Asset description
	Search history

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Department head name 	— printed 						


Signature				 			Date


Questions or more information

Please email Capital Asset Management
Financial Services 		07/27/2026
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