	Business Process Document


	TAM: Job Posting



		[image: image20.png]ORACLE’

User Productivity Kit






	


	[image: image21.png]ORACLE’

User Productivity Kit




	Business Process Document

TAM: Job Posting





 

	Department
	

	Responsibility/Role
	

	File Name
	Job Posting_BUSPROC

	Version
	

	Document Generation Date
	12/15/2006

	Date Modified
	12/15/2006

	Last Changed by
	

	Status
	


Job Posting

Trigger:

Concept

Job Posting Tab
	Required Field(s)
	Comments

	
	


	Output - Results
	Comments

	
	


Additional Information

Procedure



 

[image: image1.png]2 Create New Job Opening - Microsoft Internet Explorer

Fle Edt View Favortes Took Help

PeopleSoft.

Job Opening

Posting Tit Office Specialist 81

Job Opening Status: 005 Draft

Job Title: Office Specialist 81 Job Code: 170240
Position Number: 42712 Office Specialist 8

Business Uni DO101  D- Business & Finance

Department: D0307 #su Bookstore

Job Details. JobPostings  Hirina Team Competencies  Advertising.

(Opening Information

“Template ID: 1013/ staf-Resume Only
Job Opening Type: Standard Requisition

Created By: 10008992]Q, Katherine Roszak
Date Opened: 120812006 |5
“Openings to Fill Lmites v

Target Openings: 1

Available Openings: 1

Establishment ID ASU00 Q. Arizona State University

Business Uni D001 D-Business &Finance
Company: ASU Arizona State University
D0307 Asu Boakstore

|8 O Tustedsies




	Step
	Action

	1.  
	Click the Next Step button.
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	2.  
	Click the Add Job Postings button.
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	Step
	Action

	3.  
	Click the Look up Description ID (Alt+5) button.
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	Step
	Action

	4.  
	Click the Search Results table.
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	Step
	Action

	5.  
	Scroll the Description object with the mouse wheel.

	6.  
	Click the Look up Description ID (Alt+5) button.
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	Step
	Action

	7.  
	Click the Search Results table.
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	Step
	Action

	8.  
	Scroll the Description object with the mouse wheel.

	9.  
	Scroll the Description object with the mouse wheel.
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	Step
	Action

	10.  
	Scroll the object with the mouse wheel.
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	Step
	Action

	11.  
	Click the Lookup Description ID button.
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	12.  
	Click the Search Results table.
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	Step
	Action

	13.  
	Click the Preview button.
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	Step
	Action

	14.  
	Scroll the object with the mouse wheel.

	15.  
	Scroll the object with the mouse wheel.
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	Step
	Action

	16.  
	Click the OK button.

TIP
If you need to make any changes to the posting, click the return to previous page and click on the job posting title
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	Step
	Action

	17.  
	Click the Next Step button.

If you are satisfied with the posting click on Next Step
If you have changes, click on the job title above
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	18.  
	End of Procedure.
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