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Useful Websites

BlackBoard – Log into BlackBoard to access OASIS training (previous and present)
https://myasucourses.asu.edu
HCM Website – FAQs, Calendars and other Human Resource information
http://hcm.asu.edu  

OASIS Support Website – Job Aids, Training Calendars, Access to PeopleSoft information and more!
http://www.asu.edu/oasis/support/Training.html 
OASIS Job Aids/ Browser Settings for use with PeopleSoft – Find solutions to problems you may have viewing PeopleSoft.
http://www.asu.edu/oasis/support/JobAids.html 

ASU Interactive Website – Where many users such as Employees and Managers will access PeopleSoft
http://www.asu.edu/interactive/?init=false 
PeopleSoft Website – Where those who have admnistrative security roles in Peoplesoft such as Department Time Administrators, Managers, and others, may choose to access PeopleSoft.
https://hrsa.oasis.asu.edu 

Apply for Access –The way and means of applying for Security Roles in PeopleSoft, such as the Department Time Administrator role.
http://www.asu.edu/oasis/support/Access.html 
To Create a CRM Case – If you have security access problems, Eg, you were informed you had access, but can’t get in, etc.

http://www.asu.edu/interactive/support/ 
myReports – Apply for an account, download plug-ins, and learn how to query the PeopleSoft system to generate reports for your departmental needs.
http://www.asu.edu/it/eds/welcome.html 
Other DTA FAQs

Managers with a security role of Manager Self Service would not automatically be able to approve and correct timesheets unless they also apply for the DTA security role.

DTAs, although they navigate into a Manager Self Service link in PeopleSoft, do not see the same functions as someone with the Manager Self Service role. So, the nomenclature is a bit of an overlap between DTAs and Managers roles.

Non-exempt employees will automatically be coded with a 30 minute lunch break if they work six hours without clocking out.
Individual departments must decide how they would best like to manage exempt employess method of requesting Paid Time Off. An exempt employee can physically go into PeopleSoft and designate specific dates for time off with Time Reporting Codes. Departments must decide if the DTA finds these then notifies the managers, or if the policy will be for the employee to fill out a Request for Paid Time Off form first before entering into the system.

Either way the DTA must at some point approve the request in the system.
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