HIRS – PeopleSoft Procedure – Entering Additional Pay Records
HCM Dept Pay Manager Role

This is the Additional Pay Data page where the data for each type of reoccurring pay is entered.

There are three levels to the Additional Pay Page, each  marked by a  box or frame.  The first level is the earnings code level.  Each time the earnings code changes you must add another row by using the plus sign.  For example if I want to process a Stipend, you would enter STI in the earning code.

The next level is the effective date.  Each Additional Pay earning code will process only based on the most current effective date. For example if you want to pay the stipend beginning on 8/13/2007

The next level is the payment details.  This determines how the additional payment will be paid out.  
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