HIRS – Additional Pay
HCM Dept Pay Manager Role (Additional role sometimes held by a DTA)

Process Overview

Earnings entered on the Additional Pay page are additional earnings that are to be paid.  They can be a one time payment or paid on a recurring basis. Examples include Auxiliary Pay, Stipends or Supllemtental Pay. 

Additional Pay amounts will default to the employee’s paysheet if the employee’s Additional Pay record is created or updated prior to paysheet creation in the payroll process.  If the additional pay amounts are created or updated after paysheet creation then the appropriate amount will need to be manually entered on the pay line. 

ASU has the following types of recurring earnings:

	Type of  Earnings
	Maintenance  Source
	Earnings Code

	Supplemental Payments
	· HCM Dept. Supervisor/Mgr.

· DTA

· HR Payroll
	AUX, STI, SUP

	Bonus/Commission Payments
	· HCM Dept. Supervisor/Mgr.

· DTA

· HR Payroll
	BNN, BNS, CMS

	Other Earnings and Allowances
	· HCM Dept. Supervisor/Mgr.

· DTA

· HR Payrloll


	TFB, UNI


