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Application & Guidelines for Food Waiver Request

Food plays a very important role in many events that take place on the campus of Arizona State University. Please read the following information to determine how to obtain food/beverage for the type of event that you are planning.

CATERING

Distinctive Catering is the only caterer allowed to provide food for events in the Memorial Union. Atlasta Catering has the agreement to provide food for the University Club and Sodexho Sports and Leisure for Intercollegiate Athletics venues. Contact ASU Public Events for catering options in Gammage Auditorium, Sun Dome or Kerr Cultural Center.  Events taking place in other ASU facilities or outdoor venues can select from the Preferred Caterers List available online at www.asu.edu/mu. 
If your organization does not utilize Distinctive Catering or a university-approved caterer, it is required that the food provider procure and maintain, at their expense, Commercial General Liability insurance with a minimum combined single limit of $1,000,000 per occurrence, which provides "occurrence" and not "claims made" coverage and which includes coverage for premises, operations, personal injury, contractual and assumed liability, and independent contractors liability.  All required liability insurance must name the State of Arizona, the Arizona Board of Regents, Arizona State University and the student organization and their employees, agents and members as additional insured.  

SPECIAL CIRCUMSTANCES
Occasionally, events have special circumstances in which the catering options do not meet the needs of the event.  Below is a list of instances in which a Food Waiver Request is required from the event organizer:

· FUNDRAISER/AUTHORIZED EVENT: Registered student organizations may conduct one food/beverage sale for fundraising purposes each semester.  Food/beverage items must be prepared and packaged by a food manufacturer, supermarket or an approved caterer from the Preferred Caterers List.  Foods that have been prepared at “home” are 
not allowed.  All baked goods must be pre-packaged prior to event.

· DONATION:  Food/beverage item is being donated and given out at the event. Food/beverage items must be obtained by a food manufacturer, supermarket or an approved caterer from the Preferred Caterers List.  An authorized food service vendor must dispense donated perishable food items requiring preparation, cooking, hot or cold storage. 

· SPECIAL MENU: A Food Waiver Request must be submitted if Distinctive Catering agrees that they cannot adequately provide the desired menu for an event in the Memorial Union or if a caterer from the Preferred Caterer List cannot prepare a special food or menu item.
· GIVEAWAYS: Food/beverage item (including wrapped candy) will be handed out as a way to attract people to event or table. These items may also be purchased through a food manufacturer, supermarket or an approved caterer from the Preferred Caterers List.

A Food Waiver Request must be completed and sent a minimum of 14 days prior to event date to:

Student Development and Memorial Union - Event and Meeting Services
Memorial Union, #182
Mail Code: 0901
Phone: 480.965.5310
Fax 480.965.5834
* IMPORTANT: YOUR EVENT CANNOT TAKE PLACE WITHOUT AN APPROVED FOOD WAIVER REQUEST WHICH MUST BE DISPLAYED AT THE EVENT
TEMPORARY FOOD SERVICE AND PREPACKAGED FOOD VENDING
Registered student organizations may conduct food/beverage sales for sanctioned calendar events such as Homecoming, International World Festival, Orientation, etc., after obtaining an approved application for Temporary Food Service and Prepackaged Food Vending.  An application is available at the Student Health Center or on the Student Development and Memorial Union web site at www.asu.edu/mu/catering.htm.  Please submit application a minimum of 14 days prior to event date to the Student Development and Memorial Union - Event and Meeting Services office.  
Please complete the Food Waiver Request and send it to the Student Development and Memorial Union - Event and Meeting Services, Memorial Union,  #182, Mail Code: 0901, or fax it to 480.965.5834, a minimum of 14 days prior to event date.  If approved, the application will then be reviewed and forwarded to the Student Health Center for final approval.  You will be notified when and where to pick up the approved form. The Food Waiver form must be displayed at the event.

Check Appropriate Box:  

 Fundraiser/Authorized Event        Donation (requires supporting documentation)
 Special Menu

                Giveaways

Event Name:









Event Date:



Event Description:





















Time Food Will Be Served: ______to______
Organization/Department:













Contact Person:







Phone #:





E-mail:








Date:






1. Estimate number of people to be served:










2. Check all agencies involved:      ASU Department      Faculty/Staff       Student Clubs     General Public/Other 

3. Where will the food be served (building, location, etc.)?








4. List or attach menu of food and beverage to be served (include amounts and brands of catering proposal).

5. Where will food be prepared or obtained?









Name:













Address:








Phone #:




6. How will food be delivered?











7. What equipment will be used to keep food hot or cold?








8. Who will be serving the food?






Any food service training?


Advisor/Chair:





Phone #:



Date:




Signature:







Department Approval:
 Yes
 No

	For Office Use Only


Received By:








Date Received:




SDMU Food Service Contracts Manager:   Yes    No    Signature:




Date:



Food Safety & Public Health Sanitation Program:     Yes     No    Signature:



Date:


Campus Dining:    Yes    No 
   Signature:





Date:



Reason for Denial:
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