
[image: image1.emf]



 
Contact the ASU Police Crime Prevention Unit


 at (480) 965-1972 to schedule a security survey


of your work environment























ASU Police





For emergencies call


9-1-1





For non-emergencies:


Tempe campus:


   (480) 965-3456


Polytechnic campus:  


   (480) 727-3456


West campus: 


   (602) 543-3456





	





Office Security Safety Tips:





Keep your purse, wallet, or other valuable items with you at all times or locked in a securable location; never leave these items unattended.





Secure a/v and computer equipment using cables or other means.





Consider establishing a Campus Watch in your office or building.





Trust your instincts and never hesitate to report anything that makes you feel uneasy.
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ASU OFFICE SECURITY�PRIVATE ��


General Theft Prevention Suggestions








Many thefts are committed by professional thieves in areas or offices which are left unsecured.  The following suggestions are intended to lessen your chances of becoming a victim of a crime:





Report all suspicious activity to the Police immediately. Suspicious activity could include:


Someone loitering or wandering aimlessly


Someone trying doors to see if they are unlocked


Strange noises after regular building hours


An individual you do not recognize or looks out of place wandering through an area even if they have keys to the building/area


An unknown person entering an individual’s office unexpectedly and saying he/she is lost or looking for someone or something if the legitimate occupant is encountered





Always lock the door to your office or work area when you leave...even if you will be gone for only a few minutes. If you are unable to secure your work area, keep your valuables in locked drawers or file cabinets.





Report all lost or stolen keys to the ASU Police.  Rekey areas affected as soon as possible, where appropriate.
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