[image: ]University housing Desk assistant
Employment Application 

	Applicant Information

	Last Name
	
	First
	
	M.I.
	
	Date
	

	Campus Address/Room Assignment
	
	Affiliate #
	

	City
	
	State
	
	ZIP
	

	Contact Phone #
	
	E-mail Address
	

	Are you a citizen of the United States?
	YES  |_|
	NO  |_|
	If no, type of Visa?
	

	Have you ever been employed by ASU University Housing?
	YES  |_|
	NO  |_|
	

	Have you been employed by ASU within the last 12 months?
	YES  |_|
	NO  |_|
	

	

	Education

	High School
	
	Dates Attended
	
	Credit Hours Completed
	

	College/University
	
	Dates Attended
	
	Credit Hours Completed
	


	Other
	
	Dates Attended
	
	Credit Hours Completed
	


	

	DeSK Placement preference

	Please check all that apply.

	|_|  Cholla Apartments
|_|  Palo Verde Main or San Pablo
|_|  Palo Verde East or Palo Verde West
|_|  Best or McClintock
	|_|  Hassayampa East
|_|  Hassayampa West
|_|  Sonora
|_|  Barrett, The Honors College
|_|  University Towers


	Preferred work schedule

	Please indicate your availability by placing a check mark in the boxes that correspond to the shifts you’d like to work. Note: You may be hired based on the boxes you check below. Please ONLY mark hours you are regularly willing to work.


	
	A.M. Shifts (Mornings)
	P.M. Shifts (Afternoons/Evenings)

	
	12-2
	2-4
	4-6
	6-8
	8-10
	10-12
	12-2
	2-4
	4-6
	6-8
	8-10
	10-12

	Monday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Tuesday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Wednesday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Thursday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Friday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Saturday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	Sunday
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|
	|_|

	

	Please indicate the MINIMUM number of hours you’d like to work per week:  
	

	Please indicate the MAXIMUM number of hours you’d like to work per week:  
	

	

	





	Previous Employment (If no employment experience, please move to next section)

	
	
	
	

	Company
	
	E-mail or Phone Number
	

	Address
	
	Immediate Supervisor
	

	Job Title
	
	Responsibilities
	

	Dates of Employment
	
	Reason for Leaving
	

	
	
	
	

	extracurricular activities/volunteerism

	
	
	
	

	Organization
	
	Dates of Involvement
	

	Position Title
	
	Responsibilities
	

	Director/Coach/etc.
	
	E-mail or Phone Number
	

	
	
	
	

	Organization
	
	Dates of Involvement
	

	Position Title
	
	Responsibilities
	

	Director/Coach/etc.
	
	E-mail or Phone Number
	

	
	
	
	

	May we contact your previous supervisors for references?
	YES  |_|
	NO  |_|
	

	

	References (Maximum of one immediate family member)

	
	
	
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	

	Address
	

	
	
	
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	

	Address
	

	
	
	
	

	Disclaimer and Signature

	I verify that all the above stated information is correct to the best of my knowledge.  I understand that falsifying such information may be grounds for disqualification of my application.  I also understand that information from this application, past employment records and information from my interviews will be shared and discussed with the Desk Assistant Selection Committee.  Admission and disciplinary status will all be subject to verification.  If hired, I will be able to provide proof of eligibility to work in the United States.

I understand that if I am hired I will be required to attend a training session before I may begin working. I understand that I must allow ten (10) business days for my paperwork to process before I may begin working.

Applicants will be contacted based on the availability they noted above.  All applications will be reviewed on an ongoing basis until all Desk Assistant positions are filled.  Incomplete applications will not be accepted. This application is for the Spring 2010 semester DA positions only.

By typing my name in the box below it will serve as my formal signature in submitting this application.

	Signature
	
	Date
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university housing Desk assistant
Student Information Release Waiver

	Applicant Information

	Last Name
	
	First
	
	M.I.
	

	Affiliate #
	
	Date
	
	
	
	

	
	
	
	
	
	
	

	educational records to be released:  Disciplinary records

	
Party/ Class of Parties to whom Disclosure of Records may be made, “Authorized Recipient(s)”: 				
Rob Perez, Coordinator of Recruitment
University Housing
170 Student Services Building
Mail Code: 0212


	

	Purpose of disclosure:  disciplinary standing

	By presenting a signed and dated copy of this Consent to Arizona State University, “ASU”, Student consents to the release by ASU of the Records to the Authorized Recipient(s) for the purpose stated above.  The Student further agrees that ASU may discuss the information contained in the record with the authorized recipient(s).  This Consent applies to educational records that may otherwise be protected under the Family Educational Rights and Privacy Act of 1974, as amended, 20 U.S.C. 1232g.

I understand that it is my responsibility to immediately (within 24 hours) notify Rob Perez, Coordinator of Recruitment of any personal conduct or allegation of personal conduct that is a violation of state law, department, university or Board policy and/or procedure.  The failure to timely notify University Housing may lead to the withdrawal of my application from further consideration, the rescission of an offer of a Desk Assistant position or the termination of a Desk Assistant appointment.

By typing my name in the box below it will serve as my formal signature for disclosure of the records mentioned above.

	Signature
	
	Date
	



Submit your application via email ONLY. Send emails to deskassistantjobs@asu.edu 
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