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RESIDENTIAL LIFE CONFERENCE CONTRACT
Due immediately for consideration 
This Agreement is made by the Arizona Board of Regents for Arizona State University and its Department of Residential Life (“Residential Life”) and ___________________________ (the “Client”) for the purpose of conducting a program, workshop or conference for academic purposes as more fully described in the attached and incorporated Exhibit A, “Confirmed Summary Arrangement Information.”  This Agreement must be signed and returned to Residential Life immediately to secure housing space.  Residential Life and the Client realize that developments may occur between the date of this Agreement and the date of the Conference, which may necessitate modifications of this Agreement.  Such modifications are subject to the approval of both parties in writing and must be made no later than fourteen (14) days prior to the start of the Conference.
1.  OPERATIONS: The Client must establish the policies to be observed at the Conference.  All conference policies must be consistent with the Laws of the State of Arizona, and the rules, policies, and regulations of the Arizona Board of Regents and Arizona State University.  The Client shall appoint a Conference Sponsor who is authorized to make arrangements and financial commitments with Residential Life for housing and program requirements.  All such arrangements shall be made through the Residential Life Conference Coordinator.  It is agreed that both of these individuals shall be kept informed about pertinent matters in order to facilitate maximum cooperation and effective operational support.  The Client is responsible for providing adequate supervision in the assigned residence hall(s) during the period of the Conference.

2.  ATTENDANCE: The Client shall keep Residential Life informed in writing as registration numbers increase or decrease.  Guaranteed attendance figures regarding Conference participants, specifying adult/youth, male/female breakdown and live-in conference staff, are due in writing to Residential Life no later than seven (7) days prior to the start of the Conference.  (See EXHIBIT A and ROSTER) Should the number of conference participants increase after the Client has already provided the final attendance figures, Residential Life will determine whether additional participants can be accommodated.  There is no guarantee that space will be available for additional participants.

3.  CANCELLATION: There will be no charge if the Client cancels this Agreement in writing at least thirty (30) days prior to the start of the scheduled Conference.  If the Client cancels in writing within fourteen (14) days of the scheduled Conference, the Client will be assessed a charge equal to 10 percent of the gross revenue expected for the guaranteed count for room accommodations.  If the Client cancels in writing after the fourteen (14) day deadline, the Client will be responsible for the total gross revenue for the guaranteed count for room accommodations. Cancellations must be in writing.  Also, please be aware that accommodations for previously cancelled conference groups are subject to availability.

4. PAYMENT: Residential Life requires payment in advance for all conference housing.  An approved Interdepartmental/Departmental Purchase Order (PO) including a hard copy of the Advantage Screen or a Check for the rooms reserved on the Exhibit A is required fourteen (14) days prior to the arrival of the conference.   Payments not received within the fourteen days may result in the cancellation of the conference housing.  Individual payments are not accepted.  The Client will be billed for all remaining charges (including but not limited to:  additional participants/rooms, lost keys, and damages), at the conclusion of the conference.  The Vendor Code for Residential Life is:  RESIDENCE.

Direct Billing will take place after the conference has been completed. Residential Life will provide the Client with an itemized billing summary and/or refund of overpayment no later than ninety (90) days after the completion of the conference.  The itemized billing will account for the pre-payment of rooms (as stated above) and list any remaining charges for additional participants/rooms, lost keys, and damages.   Full payment for the remaining balance of conference housing fees is due within thirty (30) days of receipt of the itemized billing.  Payments not received within the specified timeframe may result in the cancellation of further housing privileges until said account is paid in full.

5.  ROOM RATES: Standard residence hall rooms, which allow for two (2) people per room and no linen service have the following room rates (Please Note:  Rates are subject to change):

· Single Occupancy


$23.00 per night/per person

· Double Occupancy


$11.50 per night/per person ($23.00 per room)
6.  HOUSING ARRANGEMENTS:  

HALL AVAILABILITY: Hall Availability is limited due to large volume of ASU departmental housing requests we receive each summer. Hall locations will be assigned between February 15 and April 15.  Please Note: Conference groups hall preferences will be considered before placements are made.  Every effort will be made to accommodate group preference, but it is possible that groups may not be assigned to their requested residence halls. Conference groups may be placed in residence halls based on space availability.  Hall assignments are subject to change due to renovations and operational issues.  

· All conferences programs must complete their programs on or before July 31 of each year, by 12:00 p.m.  All residence halls will close promptly at 12:00 p.m. to prepare for the Fall semester.  We ask that you plan accordingly. 
· Residential Life is unable to provide Conference Housing during the following timeframes:

· August 1 through June 1


FORMS:  Residential Life requires the following completed forms in order to provide housing for any conference program.  Each form has a set deadline date that needs to be followed in order to provide the Client with the best possible service.  Residential Life reserves the right to cancel any conference group whose paperwork is not received by the specified deadlines.

· Initial Inquiry - This form is the initial request for conference housing with Residential Life.  This form is due immediately. 

· Contract - This form provides the Client with the policies, rules and regulations of Arizona State University and Residential Life regarding their conference stay.  This form is due immediately and will need to accompany your Initial Inquiry.
· Exhibit A - This form is the Client’s confirmation of the number of participants expected for the conference.  This form is due fourteen (14) days prior to the conference arrival.  The participant numbers provided on this form will be used to determine the minimum billing for the group.  If fewer participants show for the conference, the Client will still be billed for the numbers provided on the Exhibit A.  If the number of participants increases for the conference and they can be accommodated, the Client will be billed for the total number of participants on the Exhibit A plus the extra participants.  Failure to submit an Exhibit A will result in the group being charged for the number of rooms/participants confirmed on the Confirmation Letter you receive from the Conference Coordinator.
· Roster - This form is a listing of all participants who will be attending the Conference and is provided by the Client.  This form should be completed in a way that all rooms are occupied male/male and female/female.  This form is due fourteen (14) days prior to the conference arrival. ROSTERS must be typed, on the appropriate form and submitted no later than one (1) week prior to the conference arrival.  Rosters are to be complete at the time of submission – no changes are allowed seven (7) days prior to the conference arrival – no exceptions.  Assignments are to be made by Residential Life or by the Conference Sponsor only.  
· Emergency Information Forms: The Client must provide emergency information forms for all individuals residing on campus for their Conference (i.e. staff and participants).   These forms as due at the time of check-in.

· The University has very limited facilities available and can only provide medical attention for immediate life-saving emergencies.  Medical needs for participants must be through off campus medical facilities at the participant’s expense.

· Agenda: A final written agenda or program should be submitted to the Conference Coordinator no later than fourteen (14) days prior to the start of the Conference.

ROOM AVAILABILITY:  

· Disability Resources - A limited amount of modified housing for persons with disabilities is available; however, it may not be within the same building to which the Client is assigned.  Residential Life must be informed in writing of any need for modified housing no later than thirty (30) days prior to the Conference start date.  Please Note:  Modified rooms located in open, summer conference halls are first assigned to students who are continuing their studies during summer school.  Any rooms that are not in use may be requested by summer conference programs.

· Room Options – Different halls have different options and room options vary based upon space availability.  Residence hall rooms are furnished with beds, desks, desk lamps, trash cans, chairs, and closets based upon double occupancy.  Single occupancy of such rooms is available in limited numbers at an additional cost per room, and cannot be guaranteed.  Requests for single rooms must be received in writing sixty (60) days prior to the Client’s Check-In.

· Bathrooms - Bathrooms vary from hall to hall.  There are private, suite-style, and single gender community-style bathrooms.

· Laundry Facilities - Laundry facilities are available in each hall or complex for resident use. Washers and dryers in all halls operate on quarters. Washers run approximately 35 minutes and dryers run approximately 40 minutes. The cost per load is $1.00 to wash and $0.75 to dry. (Fees subject to change)  Change machines are located in the lobby of most halls. Residents are responsible for using the machines appropriately by not overloading them. Maintenance problems should be reported to the hall front desk.

· Cooking - To comply with University and state fire and health codes, cooking is not allowed in residence hall rooms.  This ban extends to “hot pots,” toaster ovens, hot plates, toasters, and any other coil-element appliance.  Cooking is allowed in residence hall kitchen/kitchenette facilities.  These facilities, however, are not equipped with cookware.

· Kitchenettes - Kitchenette facilities are located in common areas of some buildings. Residents can prepare snacks and meals, as well as take advantage of the lounge space included in some kitchenettes. Residents are responsible for the cleaning and upkeep of these facilities and must attend to food at all times while cooking. Vandalism, damages, or failure to maintain the kitchenettes will result in the Client being charged and may result in closure and/or loss of privileges.

· Room Assignments - Room assignments will be made by Residential Life from the Roster provided by the Client, unless otherwise specified by the Client. Rosters are to be complete at the time of submission – no changes are allowed seven (7) days prior to the conference arrival – no exceptions.  Assignments are to be made by Residential Life or by the Conference Sponsor only.  Males and females will not be assigned to the same room.  Cohabitation or subletting is not permitted.  Please note, due to limited space during the summer it may not be possible to accommodate requests for single gender floors. Hall space will be assigned as needed.  Please be creative with other options regarding gender separation for your groups.  Many halls contain floors that have separate wings (i.e. “X” shaped floors) that could be used to separate genders by side.  

· Disciplinary Issues/Room Changes -  Due to limited room space during the summer conference season, Residential Life is unable to provide room space for disciplinary students/issues.  Residential Life reserves the right to evict any person or persons whose conduct is unacceptable by ASU residence hall or University standards.

7.  GUESTS: Only participants officially registered and participating in the Conference program may reside in the residence halls.  Outside guest(s) of the program should be referred to off-campus lodging facilities.  The University requires that all visitors be escorted in the residence halls.  In addition, all guests must be signed in at the front desk.  The University and the Client will establish visitation hours for the Conference group.  Cohabitation (married or unmarried couples), families and subletting are not permitted.

8.  ARRIVAL/DEPARTURE: Standard Check-In time is after 1:00 p.m. daily, and Check-Out should be completed by 12:00 noon on the date that the Conference ends, unless other arrangements are made by the Client in writing.  The Client will provide an approximate Check-In and Check-Out day 14 days prior to the groups arrival and will be charged for any early arrivals and late departures.  Groups that check out after 12:00 p.m. will need to have their belongings packed and on their bed to allow the cleaning crew to enter and begin cleaning for the next program.  Participants that need to Check-Out early should notify the Conference Sponsor and the Residential Life Conference Coordinator, and bring the room key(s) to the residence hall front desk office.  The Client may be assessed a charge if participants fail to check out properly.  Participants should empty their trash and leave each room as orderly as possible.
9.  POLICIES AND INFORMATION: The Client is responsible for enforcing Arizona State University and Residential Life policies.  The Client is also responsible for all Laws of the State of Arizona, and the rules, policies, and regulations of the Arizona Board of Regents and Arizona State University.  

10. STUDENT CODE OF CONDUCT:  The Client is responsible for distributing and ensuring that all staff and participants of their program are aware of and adhere to the Student Code of Conduct.  This document is located at www.asu.edu/studentlife/judicial.  All participants are responsible for reviewing these policies on their own and will be held accountable for their actions based on these policies.

11. MISCONDUCT:  Residential Life reserves the right to evict any person or persons whose conduct is unacceptable by ASU residence hall or university standards.

Chronic Misbehavior

A resident establishes an unacceptable pattern of misconduct when he/she is frequently documented for violations of policy. Although individual offenses might be minor, this pattern is considered chronic misbehavior. A pattern of chronic misbehavior, irresponsible conduct, or manifest immaturity may be interpreted as a significant disciplinary problem and can result in termination of this Agreement and students may remain financially obligated for the full cost of their conference housing.

12. SANCTIONS FOR GROUP BEHAVIOR:  Residential Life will impose the following sanctions on the Client, outlined in the Student Code of Conduct, for group behavior.  These sanctions will apply to individual students or whole conference programs, depending upon the nature of the situation.  Please Note:  Any sanction after an initial warning maybe imparted at the discretion of the Residential Life Staff.

· Warning: A written statement advising the student that a violation of the Student Code of Conduct has been committed and that further misconduct may result in more severe disciplinary action.
· Probation: Removal of the student from good disciplinary standing. Additional restrictions or conditions may also be imposed. Probation will last for a stated period of time and until specific conditions, if imposed, have been met. Any violation of these rules, the conditions of probation or other university rules committed during the probationary period will subject the student to further discipline, including suspension or expulsion from the conference program. 

· Suspension: Temporary separation of the student from the university for a specified period of time or until specific conditions, if imposed, have been met. An indication of suspension may appear on the student’s transcript. Except where prior approval has been granted by the Residential Life, a suspended student will not participate in any university-sponsored activity and will be barred from the university campus. 

· Expulsion: Permanent separation of the student from the university. An indication of expulsion may appear on the student’s transcript. The expelled student will not participate in any university-sponsored activity and will be barred from university property. 

13. SAFETY, SECURITY AND SUPERVISION:  The Client shall supervise the use of and secure all assigned on-campus facilities, including residence halls, classrooms, and auditoria. The Client is responsible for proper usage, adherence to safety regulations, and compliance with University operational procedures.

Please notify residence hall staff immediately in the event of an emergency, by calling the front desk.  Campus police can be called for many non-emergency situations at 965-3456 or for emergencies at 9-1-1.

EMERGENCY 9-1-1. The university operates a 9-1-1 emergency telephone line (by using campus telephones) that directly contacts the ASU Department of Public Safety (DPS). ASU Police is the agency to contact to report fires, thefts, and emergencies. ASU Police is also the contact for Tempe Paramedics.  Note: Persons who call 9-1-1 while on campus using a cell phone must inform the dispatcher that their emergency is at the ASU campus. That information will be forwarded to ASU DPS for response.

Residence Hall Security

Resident Responsibilities. The creation of a safe campus and a safe residence hall is dependent upon a partnership between individual residents and campus agencies.  Residents are responsible to assist in their own personal safety as well as the security of the residence hall. Therefore, residents must:

•
not prop open locked doors

•
not permit entrance to non-residents and/or unescorted guests

•
not copy their room or building keys and never loan their keys to others

•
report persons climbing or jumping hall gates

•
keep windows closed and locked with screens in place, and

•
keep room doors locked at all times

In addition, climbing over or jumping hall gates is prohibited – by anyone.

Note: Report any suspicious persons, solicitors (people selling merchandise, handing out flyers, or advertising service, etc.), or suspicious activity to hall staff or 9-1-1 immediately.

Surveillance Cameras

Surveillance Cameras are located in high-traffic areas in residence halls including Palo Verde East Retail Area, Manzanita Elevators and The UPS Store located at Sonora.

Adult supervision of the group\activity must be at a ratio of at least one (1) adult to fifteen (15) youths under the age of eighteen (18).  All participants must be supervised at all times in the residence halls. 

Emergency Contact information, in the form of cellular telephone numbers, pager numbers and/or home telephone numbers are required for the Conference Contact and the Conference Sponsor during the duration of the program.

14. CONSERVING ENERGY:  The Client is responsible for assisting in the university effort to conserve energy by participating in your hall’s recycling program and by using energy wisely in your own room. Turning off lights when you leave, closing windows so air conditioning and heating processes work efficiently throughout the building, and keeping air conditioning thermostats at a reasonable level can help us protect the environment and lower energy costs.  Do not leave water running and try to limit your length of time in the shower. Visit www.asu.edu/fm/energy.htm for more information.
15. HOUSEKEEPING/MAINTENANCE: Individual room cleaning or bed-making services during occupancy are not available.  

· Light Bulbs. For safety reasons, light bulbs must not be replaced with brighter bulbs than those being presently used. We ask that you take any burned-out bulbs to the front desk for a replacement.

· Cleaning Supplies and Equipment. Residents are responsible for the upkeep and cleanliness of their rooms. Each hall provides the following items that may be checked out at the front desk with a valid ID:  Vacuums, mops, brooms, dust pans and plungers.


· Guests are responsible for emptying their own room trash in the dumpsters located outside of their assigned residence hall(s).  Excessive cleaning charges may occur if individuals fail to empty their trash or deposit it in the restrooms.

· If excessively dirty rooms, or public areas exist, the Client will be assessed an excessive cleaning fee. These charges will be determined by the Custodial Supervisor, in conjunction with the Conference Hall Director, based on hours of labor, supplies, etc.

· Maintenance and Repairs. To request a repair, submit a work request by going to the Residential Life homepage at www.asu.edu/reslife and clicking on the Service Response Center Web site. 

16. ROOM ENTRY:   University staff may enter a resident’s room to respond to an emergency situation and appropriate administrative requirements, including maintenance, safety, health concerns, Student Code of Conduct violations, or to search for university property. Rooms may also be entered during vacation and break periods to verify safety standards or to perform preventive maintenance (replace filters, check facilities, pest control). In addition, Residential Life staff will cooperate with outside agencies operating under a legal search warrant.

17. ROOFS AND LEDGES:  For safety and maintenance reasons, no student is allowed on any residence hall roof or ledge for any purpose. Violators may face termination of their conference housing.

18. SCREENS, OPEN WINDOWS, BALCONIES, AND LANDINGS:  Screens must remain on windows at all times. All permanently sealed windows must remain closed to regulate the air conditioning and ensure safety. Residents in rooms where screens are removed, sealed windows are opened, or where windows are altered, will be billed via the Client for repair/replacement and will be subject to disciplinary action. Throwing any object, solid or liquid, out of a residence hall window or off any balcony or landing is strictly prohibited. When such acts seriously threaten or injure the life, safety or property of others, violators may be immediately evicted from the residence hall system. Clothing, banners, flags, lights, or messages may not be hung in or posted on the windows or outside of the buildings. Food, plants, or other items are not permitted on outside windowsills, balconies, landings, or ledges.

19. ENVIRONMENT AND FACILITIES:  All students, residents, and guests should make an effort to keep the common areas and facilities clean and in proper condition. Everyone who visits ASU has an obligation to keep the campus beautiful by reporting any problems to the nearest residence hall desk or university office. Problems with litter, graffiti, vandalism, or the improper disposal of garbage can be kept to a minimum by remaining aware and respectful of the facilities and common areas.  Every student is responsible for ensuring that his/her garbage is disposed of in the residence hall’s garbage facilities. Failure to comply with these standards is not tolerated and will result in the Client being billed.  The predetermined fee for improper trash disposal is $25 per bag or box. All other fees, such as excessive trash, will be determined on a case-by-case basis. Trash must be disposed of in dumpsters located near the residence halls. See your hall staff for locations.  Alterations to facilities are considered vandalism and are prohibited. 

20. PUBLIC AREA FURNISHINGS:  Public area furnishings are for the use of all residents and are not to be removed from the public areas or to be used in residents’ rooms. The removal of public furnishings is considered theft of state property and individual or community damage charges may result.  Damage charges will be assessed for any abuse of public furnishing.  Public furnishings include, and are not limited to:  Pool Tables, Ping Pong Tables, Couches, Chairs, Tables, Foosball Tables, etc.
21. ROOM INVENTORIES/DAMAGES: Residential Life at Arizona State University advocates that conference clients and the conference staff serve as partners in maintaining and respecting the condition of the residence hall facilities.  The following clause has been created so that we may continue to provide high standards of service to our conference guests.

Individual Room Damages - Conference staff along with the Client will conduct inventories of rooms both prior to the arrival of a conference group and immediately after departure.
Community Damages - Community space includes but is not limited to: Lobby areas, hallways, laundry rooms, lounges, TV rooms, elevators, stairwells, courtesy phones and kitchenettes.  Community space also pertains to maintaining the security of various amenities (e.g.,TVs, vacuums, vending, and laundry machines).  Conference staff along with the Client will conduct continuous assessments of community spaces.  If damages occur in halls where two or more conference groups reside, Conference staff along with the Client will first strive to determine the individual(s) responsible for these damages.  In the event that a responsible party is not identified, the cost of all community damages will be equally divided among all groups.

Notification of Damages:  As noted above, the Client along with the Conference Staff are responsible for inspecting the rooms occupied by the Conference group prior to occupancy, as well as at the conclusion of the Conference.  If an on-site counselor does not exist, it is the responsibility of the Client to either:  1) meet with the Conference Staff to inspect the rooms on the Check-Out date of the conference, or  2) rely on the information provided by the Conference Staff, trained in this area, as to what damages were found at the conclusion of the Conference. Please Note: It is the Client’s responsibility to collect any outstanding charges from the participants.

Notification of Damage Payment - For either type of damage, the Conference Coordinator will submit damage bills directly to the Client within ninety (90) days of the conference group’s departure.  The Client is responsible for combined individual and community damage charges.

Please Note:  Please refrain from using chalk, duct tape, paint, markers, etc. on any building surface (i.e. windows, doors, walls).  These items cause damage and your program will be charged for damages if said items are used.  Chalk may be used on the sidewalk only.

All residence hall rooms are carefully inspected to insure proper care and maintenance both before and after occupation.  Contact the front desk if a maintenance problem should arise.

22. STORAGE AND PERSONAL PROPERTY:  Due to limited space, halls are unable to provide storage for/of personal items.  Please Note:  Storage of personal items during conference programs is at the participant’s own risk.

The university is not responsible for loss or damage to personal property in the residence halls due to water, theft, fire, and interruption of water, heat, or other utilities occurring within the residence hall. It is strongly suggested residents obtain personal property coverage or check their homeowner’s policy for coverage of their belongings. ASU does not offer insurance coverage for personal property.

Residential Life is not responsible for incidents occurring in or around adjacent parking structures or parking lots. Residents with concerns about vehicle safety should address their concerns to Parking and Transit Services and/or the Department of Public Safety.

23. IDENTIFICATION:  Every resident and visitor to the residence halls, when requested by hall staff, must present a valid picture ID (e.g. student ID card with residence hall sticker, drivers license, etc.). Failure to do so may result in temporary and/or permanent guest removal from the residence halls. All residents, as well as students, are required by university policy to be in possession of identification at all times. 

24. KEYS AND CONFERENCE CARDS:  Security of individual guest rooms is the responsibility of the occupant(s).  Each participant is issued a key(s) and conference card upon Check-In to the hall and must return the key(s) and Conference Card upon Check-Out.  Replacement cost for a key will result in the Client being billed for a lock replacement at a rate of $45.00 per key (i.e. room, gate, etc.).  Lock changes are completed immediately following the notification or determination of a lost key.  Replacement cost for the Conference Card will be $25.00 per card.  If you key or Conference Card does not work at the time of check-in or during your stay, please contact the front desk of your residence hall for assistance.
25. LINEN:  Linen is not available.  Please be advised that all conference programs (Client) will be responsible for securing and informing their program participants that they will need to supply their own linen.  
26. PHONES: There is no room telephone service in our Summer Conference facilities. Courtesy telephones are located in strategic locations within each residence hall providing access to Campus Police through 9-1-1 service. In addition, residents may make local calls from these telephones. Costs to repair vandalized phones in these areas will be charged to the community. Vandalism to life safety equipment is finable at a minimum of $500.
· Calling on Campus. When calling another room, residence hall or office on campus, it is only necessary to dial the last five digits of the telephone number if calling from a non-cellular phone from the residence hall.   Prefixes for all campus offices are: 480-965-XXXX  ex. 5-XXXX  or 480-727-XXXX  ex. 7-XXXX.

· Calling Off Campus. In order to call off-campus, it is necessary for residents to press “8” first, if calling from a non-cellular phone from the residence hall. The Phoenix area uses ten-digit dialing when calling outside of your area code. There are three Phoenix area codes that are considered local. They are the 480 (the ASU area code), and the 602 and 623 numbers.

· Local numbers dial: 8-XXX-XXX-XXXX. It is not necessary to use 480 when calling numbers within the ASU 480 area code – only 8-XXX-XXXX. Long distance numbers dial: 8-1-(area code)-XXX-XXXX + proper long distance code. 

· Long distance calls can be made at a pay phone located in the lobby area of all residence halls or by calling card on the courtesy phones located in the hallways. 

Conference groups are responsible for providing their own emergency telephones in the form of cellular telephones and must provide that number to the Summer Conference Hall Director as an on-site emergency contact number.
27. COMPUTERS:   Residence hall computer labs are off-line during the summer.  If you are interested in using a computer lab during your stay, space is not guaranteed and additional fees may apply.  Ethernet ports in all rooms are available but have limited service due to upgrades by Residential Life and Information Technology.  Internet access is currently available for ASU registered students only.  Guests without an ASUrite ID will be unable to access the Internet in their rooms at this time.  Additional computer access is available at the Computing Commons on campus.  All non ASU-affiliates in need of ASUrite ID access, please contact 480-965-4656 for assistance.
28. MAIL SERVICE:   Residential Life will no longer provide mail service in the residence halls.  Please insure that your mail and packages are delivered to your ASU sponsor's post office box and/or mail code.  If you are interested in contracting services for your conference with The UPS Store, please contact (480) 894-8838.

29. RESIDENT HALL EQUIPMENT:  Residence hall equipment (i.e., cookware, games, pool, foosball, ping pong, videos, televisions and VCRs) is not available to conference groups.  Televisions and video equipment can be obtained through Media Systems at 965-2961.  

30. RESIDENT HALL RECREATION:  Rollerblading, roller-skating, skateboarding, or biking inside the residence halls is not permitted. Playing with, throwing, bouncing, kicking or rolling any ball, or using any sports equipment except in designated areas inside the residence halls is also prohibited. No wrestling, sparring, or rough play of any kind is permitted in the residence halls.

31. SWIMMING POOL REGULATIONS:   Conference program participants swim at their own risk. Residential Life does not provide lifeguards for its pool facilities.  Alcohol and glass containers are not permitted in the pool areas. Participants are required to act in a manner that will not disturb or violate the rights of others when using the pool facilities (e.g. rough play, splashing, leaving trash, etc.). Pool hours are 8 a.m. – 9 p.m., each day. Use of pool outside of the posted designated hours is subject to disciplinary action. Pool use is limited to program participants and staff only.  Pool use is available in open summer halls only.  Failure to maintain the facilities, vandalism or damages, may result in the closing of the pool and surrounding area for all programs, and may result in charges to the Client. Nudity is prohibited.

32. FACSIMILE MACHINE:  Fax service is not available through Conference Housing.  There are various sites on and near campus that have fax service for your use (i.e. Kinkos, sponsoring department).  Conference Housing is unable to accept faxes for conference groups.  Any faxes received that are not for the purpose of securing housing will be destroyed.

33. FACILITIES: University academic programs take priority at the University.  However, a limited number of classrooms, office space, auditoria, lounges, and recreational facilities are available on a first-come first-serve basis.  The Client is encouraged to make arrangements for such space at the earliest possible date.  These arrangements are to be made through the Scheduling Office at 965-6578.  Limited space is available in the Memorial Union and arrangements are to be made through the Memorial Union at 965-4304.  In-hall space (lounges, pools, classrooms, etc.) can also be reserved through the Conference Coordinator and/or Summer Hall Director of the designated hall as early as April 1 by calling 965-2773.  Please note, the Sahuaro Cafe Atrium is available for meeting space (when the building is open for conference housing).  This must be requested in writing and submitted to the Conference Coordinator no later than fourteen (14) days before the conference arrives.  This will ensure that Sodexho Food Services is aware that the Atrium will be occupied, as well as to ensure that the space has not been previously scheduled for another group.

34. FOOD SERVICE:  Aramark is the food service vendor for Arizona State University, and food service arrangements (i.e., food plans, meal cards, catering) can be made by calling 965-4269.
35. PARKING:  Parking permit requests are to be arranged through Parking Services via the Parking Events Coordinator at (480) 965-6209.  Parking permit requests must be arranged two weeks prior to your conference.  Payments must be received in full before permits will be issued.  Parking permits rates, for both summer placards and daily permits, can be obtained from the Parking Events Coordinator.

36. Construction:  As the ASU campus grows, construction projects are occurring on and near campus. Guidelines have been created to ensure a respectful and safe environment for residents and construction crews. Residents who violate the following guidelines may be subject to sanctioning through the Behavior Education process. 

•  Physical, verbal, and sexual harassment of construction workers (including yelling, whistling, nudity, or lewd activity viewable by construction workers, or any other inappropriate interaction).

•  Displays of images or messages having the potential to create a hostile environment (including images placed on windows, on clothing, on signs, or on any other display items).

•  Entering prohibited construction areas (including areas marked by construction tape, posted with warning signs and/or climbing on equipment, structures, or fences, or any other trespass).

•  Throwing, dropping, or projecting objects near, toward, or at the construction site (including causing any other foreign object to enter the construction site by any other means).

•  Theft, vandalism, possession or use of any materials, or property belonging to or used for construction activities or construction workers. 

•  Obstructing or interfering with construction by personally impeding construction activities or leaving personal belongings (book bags, bicycles) in the way of construction activities or workers.  

Conditions specific to building construction are expected (e.g., noise, traffic, and routine disruption). Residential Life works closely with internal and external entities to ensure clear communication to residents impacted by construction. Residents who require extremely quiet living environments are encouraged to speak with the Assistant Community Coordinator to investigate sound-reduction devices or other options that better serve their needs. Please refer to http://www.asu.edu/ia/construction/ for information regarding campus construction.

37. ALCOHOLIC BEVERAGES:  All residence halls are substance-free. The consumption or possession of alcoholic beverages is strictly forbidden in all residence halls.  Violation of this policy will result in immediate dismissal of the participant from the residence hall and may result in the immediate termination of this Agreement at the sole discretion of Residential Life.  In addition, all provisions of Arizona state law regarding alcohol are in effect at all times, including but not limited to the minor in consumption (returning to the hall intoxicated), minor in possession, and public consumption laws.

38. SMOKING: All residence halls are substance-free.  There are no designated smoking rooms for conferences.  Therefore, smoking is prohibited in all residence halls.  Smoking is not permitted in or within 50 feet of any residence hall entrance or exit. Smoking is only allowed in the designated outdoor smoking areas within the 50 feet and never on balconies or in courtyards. See your hall staff for locations and information about designated smoking areas.   Residential Life reserves the right to evict any person or persons whose conduct is unacceptable by ASU residence hall or university standards.  Please Note:  Conference groups will be charged for the cleaning of rooms that have smoke residue at a rate of $50.00 per room.

39. DRUGS:  All residence halls are substance-free.  Participant involvement in the use, possession, distribution, or sale of illegal drugs or narcotics is strictly forbidden. Non-compliance by any participant will result in immediate dismissal from the residence hall and may result in the immediate termination of this Agreement at the sole discretion of Residential Life.  Judicial and/or criminal action will result from non-compliance with this policy and may result in the termination of this Agreement and adversely affect your status as a student. 

40. WEAPONS:  The University policy prohibits explosives (including fireworks), firearms, black or smokeless powder ammunition, and/or weapons of any type in the residence halls, resident rooms, any ASU events or campus grounds.  Possession of firearms, weapons, and/or ammunition in the residence halls may be a felony and is grounds for the immediate termination from the residence halls.  For the definition of “weapon” for residence hall policy, weapons may include, but are not limited to: knives, paint guns, air guns, CO2 guns, stun guns, tasers, martial arts weapons, mace, laser pointers, tear gas, sling shots, and pellet and spring guns.  The Client agrees to distribute, notify and ensure that all staff and participants are notified of the ASU no weapons policy.  The DPS 201-05 policy can be located at:  http://www.asu.edu/aad/manuals/dps/dps201-05.html.
41. COURTESY AND QUIET HOURS:  The university has two policies related to noise in the common and private areas of the residence halls for the maintenance of an atmosphere conducive to academic success: quiet hours and courtesy hours.

Quiet Hours: These are enforced in the residence hall as a supplement to the courtesy hours. Quiet hours are in effect in all

residence halls from 11 p.m. - 8 a.m. Sunday through Thursday and from 1 a.m. – 8 a.m. on Friday and Saturday. Individual floors and/or halls may add restrictions on noise, but may not reduce what is noted above. The right to an environment where every resident can study, sleep, and function socially is the goal of courtesy and quiet hours.

Courtesy Hours: Noise in common areas must be kept to a minimum and noise made inside your room should not be audible

outside of your room. Courtesy hours are in effect at all times in the residence halls. You have the right to ask others to refrain from making noise when that noise interferes with your study, sleep, or otherwise use of your room. If a resident requests another resident to lower the volume or reduce the amount of noise, the expectation is to accommodate the request and reduce the amount of noise.  Please Note:   Residential Life reserves the right to evict any person or persons whose conduct is unacceptable by ASU residence hall or University standards.

42. FIRE SAFETY: All residence halls are equipped with a fire/life safety system.  Residents and their guests are expected to promptly evacuate the building whenever a fire alarm sounds and to observe all fire/emergency guidelines. Hall-specific fire evacuation procedures are outlined at your front desk.  Whether accidental or intentional, the misuse, damage, and/or tampering with fire/emergency equipment (such as fire pull boxes, fire extinguishers, fire doors, fire hoses, smoke detectors, and sprinkler systems) is strictly prohibited and will result in behavioral, judicial, and/or criminal action. There is a minimum $500 charge to the Client for any damage, vandalism or disabling of fire/emergency equipment. Tampering with or disabling fire equipment and smoke detectors is a felony in the state of Arizona. Residents are encouraged to confront individuals disregarding this policy and to report the incident to their RA, hall staff, or DPS.  The Client should familiarize all participants with these routes.  

43. ELEVATORS: In accordance with the Americans with Disabilities Act, elevators exist in the halls for the convenience of the residents and their guests.  Elevators must be used properly.  Misuse may result in the temporary loss of service or a service charge of $300 for repairs resulting from misuse.  A staff member must be notified immediately if an elevator failure occurs.  

44. PETS: No pets of any kind are allowed in a residence hall.

45. INSURANCE: Client, at its expense, agrees to procure and maintain during the term of this Agreement, a policy of comprehensive general liability insurance in an amount of not less than one million dollars ($1,000,000), single limit, against claims for bodily injury, death and property damage occurring in connection with Client’s use of Residential Life and ASU facilities.  This insurance shall name the State of Arizona, the Arizona Board of Regents, Arizona State University, and their employees and agents as additional insureds.  Client shall provide University with a certificate evidencing such insurance coverage no later than fourteen (14) days prior to the scheduled Conference.  Please note, most on-campus groups qualify for insurance under the University policy.  If you have questions regarding the insurance requirements, contact the Insurance Services at 480-965-1851. 

46. INDEMNITY: Client agrees to conduct its activities on ASU property and in Residential Life facilities in a careful and safe manner.  As a material part of the consideration to University, Client assumes all risk of damage to and loss or theft of property, and injury or death to persons in, upon, or about the Residential Life Facilities and the University Campus from any cause and Client waives all resulting claims against University.  Client agrees to indemnify and hold harmless the State of Arizona and the University, their officers, regents, agents and employees, from and against any and all claims, suits, liabilities, costs, damages and expenses (including reasonable attorney’s fees) arising out of or in connection with (i) Client’s use or occupancy of the Residential Life and University facilities, or any activity or thing done, performed or suffered by Client, its agents, employees or invitees in or about the Residential Life and University facilities; or (ii) any loss, injury, death or damage to persons or property on or about the Residential Life and University facilities by reason of any act, omission or negligence of Client, or any of its agents, contractors, employees or invitees; or (iii) any breach or default in the performance of any obligation on Client’s part to be performed under the terms of this Agreement.  Client’s indemnity obligations under this Paragraph shall not extend to any liability caused by the sole negligence of University or its agents or employees.

47. ASSIGNMENT AND SUBLETTING: Client shall not have the right to assign this Agreement or allow any other person or entity to use or occupy any or all of Residential Life and University facilities without the prior written consent of University, which consent may be granted or withheld in University’s sole discretion.

48. DEFAULT:  In the event that Client fails to pay any fee or other sum required to be paid by Client when due, or otherwise fails to comply with or observe any other provision of this Agreement, in addition to any other remedy that may be available to University, whether at law or in equity, University may immediately terminate this Agreement and all rights of Client under this Agreement.

49. ARBITRATION:  In the event of a dispute, the parties agree to use arbitration to the extent required by Sections 12-1518 and 12-133, Arizona Revised Statutes.

50. CONFLICT OF INTEREST: The parties understand that this Agreement is subject to Section 38-511, Arizona Revised Statutes.

51. NONDISCRIMINATION:  The parties agree to comply with all applicable state and federal laws, rules, regulations and executive orders governing equal employment opportunity, nondiscrimination and affirmative action.

52. RELATIONSHIP:  The parties agree that neither Client nor any personnel of Client will for any purpose be considered employees or agents of University, and that Client assumes full responsibility for the actions of its personnel, and shall be solely responsible for their supervision, daily direction and control, payment of salary (including withholding income taxes and social security), worker’s compensation and disability benefits.

53. AUTHORITY: The individual signing below on behalf of Client hereby represents and warrants that he/she is duly authorized to execute and deliver this Agreement on behalf of Client and that this Agreement is binding upon Client in accordance with its terms.

54. COORDINATION AND ADMINISTRATIVE PROCESSING SERVICE CHARGE:  Residential Life requires a coordination and administrative processing service charge for each program staying on campus.  This service charge is due with the submission of the Initial Inquiry and Contract to secure your housing.  Payment must be in the form of an approved Interdepartment/Departmental Purchase Order (PO) or check.  This service charge is non-negotiable and non-refundable.  Housing will be confirmed once the coordination and administrative processing service charge has been received.  The coordination and administrative processing service charge is based on participant space reserved and is as follows:

 

1-50 

Participants/Staff        $50.00

51-100 

Participants/Staff      $100.00

101-150 

Participants/Staff      $150.00

151-200 

Participants/Staff      $200.00

201-250 

Participants/Staff      $250.00

251-300 

Participants/Staff      $300.00

Please send a signed copy of this entire document along with  your Coordination and Administrative Process Service Charge to the Conference Coordinator immediately along with your Initial Inquiry.  Please retain the original Contract for your records.

CLIENT Name:____________________________               Sponsoring Department:_____________________________________

Conference Name:______________________________________                     
Dates:__________________________________

Approved by ASU Dean or Director: _________________________                   
Date:___________________________________

RESIDENTIAL LIFE Name: Tammy Taber     Title: Program Coordinator Sr.  
Date:___________________________________ 
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