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Campus Clubs & Organizations 

Senate Appropriations

Undergraduate Student Government

Funding Application for 

Fall 2007 Appropriations Cycle

Is your Campus Club or Organization affiliated with a College Council?

____YES ________________College Council      _____NO     _____I don’t know                                                                     

Deadline: September 18th 2007 by 5:00 p.m.
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ARIZONA STATE
UNIVERSITY




ASASU Business Office Staff

Hearing Date:





 Time:



Room:








BE SURE TO SIGN UP FOR A HEARING TIME 

WHEN YOU SUBMIT YOU APPLICATION

Undergraduate Student Government

Associated Students of Arizona State University

Please fill out the appropriate information completely to best aid in the appropriations process.  Follow the step-by-step directions, with particular care given to the following items:

· Your student organization’s name and contact information;

· A complete and specific plan for how funding will be utilized; and

· Your signature stating that you understand the USG Bylaws regarding Student Organization appropriations and that you will abide by them.

USG has established requirements for clubs to receive funding.  These include being registered with the SORC, attending one SORC information session, and having 10 or more active members.  If you meet these requirements, you shall be eligible to apply for funding.  

When filling out the information about your planned activity, the date must be filled in.  If you believe you have a good reason for not filling in a date for your activity contact the Chairperson of the USG Appropriations Committee.  You must attach a copy of your planned activity budget; a copy of your club budget is optional.

If you have any questions about filling out the application, contact the USG Appropriations Chair or the ASASU Business Office.  They will help you to accurately fill out the application.

When you have completed the application, return it to the ASASU Business Office on the 3rd Floor of the Memorial Union.  DO NOT LEAVE WITHOUT A SCHEDULING A DATE AND TIME.  Sign up sheets will be located on the counter next to the Program & Event Specialist desk area. Get your application in early to ensure a favorable date and time.

	 Jill Carle

                     Appropriations Chair

Phone:  480-965-3161
Email: jill.carle@asu.edu 
	

	  
	


Undergraduate Student Government

Associated Students of Arizona State University

Funding Application for Appropriations

Fall 2007

Organization Name: 











Faculty Advisor’s Name: 










Person Making Request: 












Title: 










Email: 










Phone: 







Org. Mailing Address: 







Please answer the following questions:

1.
Is this organization currently registered with the SORC?

Yes  /   No

2.  
Does your organization collect dues from its members?

Yes  /   No


If so, how much? 







3.  
Has this organization received funds from any other ASU Body?
Yes  /   No


(PAB, College Council, etc.)

If so, how much?







4.  
Has this organization attempted to raise its own funds?

Yes  /   No


If so, how? 











5.  
Has the organization received funds from ASASU before?

Yes  /   No

6.
What is the number of active members in your organization? 




7.       What is the purpose, or overall goal of your organization? 





































8.       In the Section below, please prioritize from greatest to least importance the           activities for which you are requesting funds. Be concise, and do not offer explanation or justification


	Specific Activity/Event 

in order of preference 

(please print neatly)
	Dates of Events

(REQUIRED)
	Your Request
	Amount Approved



	1. 





	


	$ _______
	$ _______

	    





	


	
	

	2. 





	


	$ _______
	$ _______

	    





	


	
	

	3. 





	


	$ _______
	$ _______

	    





	
	
	

	4. 





	


	$ _______
	$ _______

	    





	
	
	

	5. 





	


	$ _______
	$ _______

	    





	
	
	

	
	Total:  
	$ _______
	$ _______


9.
In the space below, please provide justification for why your activity should receive funding from USG.  Feel free to provide your own additional pages.

10.
Please read the next page carefully. It is a condensed version of Title IX in our Bylaws giving rules and regulations for funding.  Sign on the line acknowledging that you have read and understand the information.  If you wish to obtain a copy of the USG Bylaws please see the USG Office Specialist Senior.

11.
Please attach a copy of your planned activity budget. A copy of your club budget is optional.

Rules and Regulations Set forth by the USG Bylaws
The following are general provisions for requesting funding through USG:

· The organization must be a member of the SORC and have at least ten (10) active members.

· No organization can receive more than $1000 in funding in a single fiscal year (July 1st to June 30th).

· No money can be funded for an event before final approval. 

The following criteria shall be considered in determining funding:

· Number of students benefited, inside and outside the organization.

· Quantity of students participating in the event or activity.

· The organizations previous use of ASASU funds.

· Efforts by the organization to generate funds or provide services for students.

The following are not eligible for funding through USG:

· Activities that subsidize University administrative services.

· Activities restricted only to the organization’s members.

· Activities that discriminate on the basis of race, religion, sex or sexual orientation.

· Activities limited to a single political partisanship.

· Activities that require funds to be spent on food or beverages in excess of $100.  Exceptions are conference fees.
· Salaries or wages; scholarships or cash awards; communication services, tolls or charges; office supplies or postage.

· Office supplies or postage in excess of $100.

· Traveling in or out of state in excess of $500. All travel must be pre-approved by the Business Office.
· Sports activities covered by the club sports account (Student Recreation Center).

· Activities that pose a substantial risk of death or serious injury.

· Capital goods.

The Appropriations Committee reserves the right to make decisions regarding appropriate club spending in funding clubs and organizations, but attempts to do so in a fair and non-biased manner. 

Funding for convention or conference travel, lodging or registration will only be given if:

· The organization demonstrates a clear need for funds.

· The conference/convention will provide information that will benefit the organization and the University in the future.
When funding becomes available for an organization, they must abide by the following guidelines:

· Funding through USG for an organization’s activity must be made obvious by affixing the following to all non-permanent publicity materials:  “Funded in full (or in part) by the Undergraduate Student Government, Associated Students of Arizona State University.”

· Funding does not constitute co-sponsorship and organizations assume risk and responsibility for liabilities and insurance.

The above is a condensed version of Title IX in the USG Bylaws.  If you have any questions or concerns about funding for your organization please speak with the Appropriations Chairperson or the USG Vice President.  By signing below you acknowledge that you have read the above information, as well as received a copy of the funding calendar, and that you fully understand these rules and regulations.

Signature




Print Name



Date
