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REQUEST FOR WAIVER OF BIDDING REQUIREMENTS 
 

All purchases made by a University, having an estimated cost in excess of Thirty Five Thousand Dollars per transaction shall be 
based on sealed, competitive bids.  "... a university president or his designee may make or authorize others to make emergency 
procurements if there exists a threat to public health, welfare or safety, or if a situation exists which makes compliance with 
Subsection B (Competitive Sealed Bidding) or Subsection C (Competitive Sealed Proposals) impracticable, unnecessary or contrary 
to the public interest, except that such emergency procurements shall be made with such competition as is practicable under the 
circumstances.  A written determination of the basis for the emergency and for the selection of the particular contractor shall be 
included in the contract file."  (Excerpt from the Arizona Board of Regents' University Procurement Code, 3-803 D. 3.)  Note: The 
President has designated only the Provost and Vice Presidents to approve Bid Waivers. 
 
DATE:    REQUISITION NO.:    
 
REQUESTING UNIT: 
 
_________________________________________________________________________________________________________
________________ 
Name of:        vendor,  contractor,      consultant 
 
DESCRIBE THE CIRCUMSTANCES OR NEED FOR WAIVER: 
 
 
 
 
 
 
 
 
 
 
 
EXPLAIN HOW THE VENDOR, CONTRACTOR, CONSULTANT CAN SOLVE THE PROBLEM: 
 
 
 
 
 
 
 
 
 
 
ARE THERE OTHER VENDORS THAT CAN MEET THE STATED NEED? 
 
 
 
 
 
WHY IS THIS VENDOR SELECTED? 
 
 
 
 
 
 
 
 
 
DESCRIBE THE IMPACT ON THE UNIVERSITY OF NOT GRANTING WAIVER: 
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Reviews and approvals are on the next page. 
 
 
 
 
DEPARTMENT HEAD APPROVAL 
 
Comments: 
 
 
 
 
 
 
 
 
 
 
 

    _______________________________________  __________ 
(SIGNATURE)        DATE 

 
Print Name:    ___________________________________________________       

 
 
PURCHASING:  CONCUR    DO NOT CONCUR 
 
Comments: 
 
 
 
 
 
 
 
 
 
 
 
 
      _______________________________________  __________ 

(SIGNATURE)        DATE 
 

Print Name:    ___________________________________________________ 
 
 
 
GENERAL COUNSEL:   
 
Comments: 
 
 
 
 
 
 
 
 
 
 
 
 

   _______________________________________  __________ 
(SIGNATURE)        DATE 

 
Print Name:    ___________________________________________________ 

 
 
 
 
 
 
 
VICE PRESIDENT'S APPROVAL    _______________________________________  __________ 

(SIGNATURE)                        DATE 
 

       Print Name:    ___________________________________________________      
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CONFLICT OF INTEREST CERTIFICATION 
 
_____________________ 
(date) 
 
Purchasing and Business Services 
Arizona State University 
PO Box 875212 
Tempe, AZ 85287-5212 
 
The undersigned certifies that to the best of his/her knowledge:  (check only one) 
 

(   ) There is no officer or employee of Arizona State University who has, or whose 
relative has, a substantial interest in any contract resulting from this request. 

 
(   ) The names of any and all public officers or employees of Arizona State 

University who have, or whose relative has, a substantial interest in any contract 
resulting from this request, and the nature of the substantial interest, are 
included below or as an attachment to this certification. 

 
 
 
 
 
 
 
 
 
 
 
________________________________   
(firm) 
 
       ________________________________ 
       (address) 
 
________________________________  ________________________________ 
(signature required)     (Phone) 
 
________________________________  ________________________________ 
(print name)      (fax) 
 
________________________________  ________________________________ 
(print title)      (Federal Taxpayer ID Number) 
 

(Purchasing 01-31-2007.  Previous editions are obsolete and cannot be used.) 
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FEDERAL DEBARRED LIST CERTIFICATION 
 

Certification Regarding Debarment, Suspension, Proposed Debarment, and Other 
Responsibility Matters (Dec 2001)  
 
_____________________ 
(date) 
 
Purchasing and Business Services 
Arizona State University 
PO Box 875212 
Tempe, AZ 85287-5212 
 
In accordance with the Federal Acquisition Regulation, 52.209-5: 
 
(a) (1) The Offeror certifies, to the best of its knowledge and belief, that—  
  (i) The Offeror and/or any of its Principals—  
 

(A) (check one) Are (    ) or are not (    ) presently debarred, suspended, 
proposed for debarment, or declared ineligible for the award of contracts by 
any Federal agency;  (The debarred list (List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs) is at http://epls.arnet.gov on the 
Web.) 
 
(B) (check one) Have (    ) or have not (    ), within a three-year period 
preceding this offer, been convicted of or had a civil judgment rendered against 
them for: commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, state, or local) contract or 
subcontract; violation of Federal or state antitrust statutes relating to the 
submission of offers; or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, tax evasion, or 
receiving stolen property; and  
 
(C) (check one) Are (    ) or are not (    ) presently indicted for, or otherwise 
criminally or civilly charged by a governmental entity with, commission of any of 
the offenses enumerated in paragraph (a)(1)(i)(B) of this provision.  
 

(ii) The Offeror (check one) has (    ) or has not (    ), within a three-year period 
preceding this offer, had one or more contracts terminated for default by any Federal 
agency.  
 

(2) “Principals,” for the purposes of this certification, means officers; directors; owners; 
partners; and, persons having primary management or supervisory responsibilities within 
a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or 
business segment, and similar positions).  
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This Certification Concerns a Matter Within the Jurisdiction of an Agency of the United States 
and the Making of a False, Fictitious, or Fraudulent Certification May Render the Maker 
Subject to Prosecution Under Section 1001, Title 18, United States Code.  
 

(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any 
time prior to contract award, the Offeror learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances.  
 
(c) A certification that any of the items in paragraph (a) of this provision exists will not 
necessarily result in withholding of an award under this solicitation.  However, the 
certification will be considered in connection with a determination of the Offeror’s 
responsibility.  Failure of the Offeror to furnish a certification or provide such additional 
information as requested by the Contracting Officer may render the Offeror 
nonresponsible.  
 
(d) Nothing contained in the foregoing shall be construed to require establishment of a 
system of records in order to render, in good faith, the certification required by 
paragraph (a) of this provision.  The knowledge and information of an Offeror is not 
required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business dealings.  
 
(e) The certification in paragraph (a) of this provision is a material representation of fact 
upon which reliance was placed when making award.  If it is later determined that the 
Offeror knowingly rendered an erroneous certification, in addition to other remedies 
available to the Government, the Contracting Officer may terminate the contract resulting 
from this solicitation for default.  

 
 
________________________________   
(firm) 
 
       ________________________________ 
       (address) 
 
________________________________  ________________________________ 
(signature required)     (Phone) 
 
________________________________  ________________________________ 
(print name)      (fax) 
 
________________________________  ________________________________ 
(print title)      (Federal Taxpayer ID Number) 
 

(Purchasing 01-31-2007) 
 






