[image: image1.wmf]
February 14, 2013 (emailed to all proposers on this date)
ADDENDUM # 2
RFP #021305
WPC - MC CORD HALL AUDIO VISUAL

2008-16503
Please note the following answers to questions that were asked prior to the deadline for inquiries date of February 18, 2013. 

Question

Q1: Historically you have a 10MB limit on the CD for responses.  We did not see that limit in this RFP.  Did we miss something?
A1: Correction to Section IV, item 3 and Section X, Form of the Proposal:

 Proposals must be submitted as a complete document set as follows:

· One (1) clearly marked hardcopy “original” in 8.5” x 11” double-sided, non-binding form. No metal or plastic binding – may use binder, folder, or clip for easy removal of proposal. And

· One (1) electronic copy (CD, FLASH Drive, etc.), PC readable, labeled, no passwords, and less than 10 MB. One “single” continuous document, no folders.  

Any “confidential and/or proprietary” documents must be on a separate CD and labeled appropriately. 
a. Proposer must check and play all CD’s before submitting.  Company marketing materials are not recommended and all photos must be compressed to small size formats.

If you have any questions regarding this notice, please contact me at 480.965.8860 or Stacie.malekooti@asu.edu.

Thank you,

Stacie Malekooti, Sr. Buyer

Arizona State University

Purchasing & Business Services
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