PLEASE POST


JOB ANNOUNCEMENT 
TITLE:


WORKFORCE SPECIALIST  
DEPARTMENT:

Native Workforce Services
HOURS:


Monday to Friday - 8:00 A.M. to 5:00 P.M.
SALARY:


$26,500 - $29,500 (DOE)     

DUTIES:
Interviews and conducts comprehensive assessment of individuals to develop service plan to address training, educational and employment goals and minimize identified barriers.  Provides on-going supportive counseling for job readiness of customers and refers to internal and external resources as needed.  Initiates and maintains contact with local employers for potential on-the-job training activities and employment opportunities.  Coordinates services with department and agency staff as well as local community resource agencies.  Maintains electronic data system and updates customer files to reflect services and activities.  Attends program and Center meetings; completes monthly reports.                        
REQUIREMENTS:
Prefer Bachelor’s degree in Counseling, Social Work or related human service field with 2-3 years related work experience in counseling, customer interviewing and dealing with individuals with multiple issues in employment and training areas.  Must have valid Fingerprint Clearance Card or able to obtain one upon offer of employment.  Strong oral and written communication skills, knowledge of local labor market information.  Must have dependable transportation with a valid driver’s license and automobile insurance coverage in compliance with Center requirements.  Knowledge of social, educational and economic issues of off-reservation Native Americans.          

CLOSING DATE:
Open Until Filled (Posting date: February 19, 2009)

APPLY AT:

PERSONNEL OFFICE
                                    4520 North Central, Suite 250 



Phoenix, Arizona 85012
                                    602-264-6768, ext 2103



www.phxindcenter.org 

PREFERENCE:
In accordance with the Indian Preference Regulations, preference is given to American Indians.  To claim American Indian preference a copy of tribal affiliation must be submitted with application and resume.

