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JOB ANNOUNCEMENT
TITLE:   



Maintenance Technician


HOURS OF WORK:   

40 hours/week – Monday – Friday, On call Rotation
LOCATION:  


Central Phoenix NAC facilities

CHAIN OF AUTHORITY:

Board of Directors






CEO






Director of Property Management

 

MISSION:

Improving the lives of Native American individuals and families through culturally appropriate behavioral health, affordable housing, and community development services

POSITION SUMMARY:

Multi-skilled and knowledgeable in assessing repair needs; must be resourceful; will perform various duties that are of average difficulty in HVAC, electrical, plumbing and carpentry repair and maintenance; will do general preventative maintenance upkeep of several separate buildings.

RESPONSIBILITIES:

· Responsible for all general repair of NAC facilities.

· Maintain monthly budget control on assigned properties

· Prepare purchase requisitions, purchase materials at low cost, and obtain bids when necessary.

· Maintain inventory on all tools and supplies and be responsible for the care and repair of NAC equipment.

· Will be on-call as necessary

· Prepare Turn-key@ on assigned apartments or rooms

· Other duties as assigned

EDUCATIONAL REQUIREMENT:

· None

WORK EXPERIENCE/SKILLS REQUIREMENT:

· One (1) years experience in building maintenance.

· Demonstrate skill in general electrical, plumbing and carpentry repair and maintenance

· Valid Arizona State Driver's License, with MVR and dependable vehicle

· Work independently and make responsible decisions.

· Be able to effectively communicate and secure bids for repairs.

· Understand ethical boundaries necessary to work in the environment of recovering Native American substance abusers.

PHYSICAL FUNCTIONS:
· Able to stand, bend or kneel for long periods.

· Able to climb (ladders, etc.).

· Able to lift 60 lbs. Or more.

· Able to reach above shoulder height.

· Able to crawl on any type of surface.

· Operate in an outdoor or maintenance shop environment

FAIR LABOR STANDARDS ACT: 

This position is considered to be Non- Exempt for overtime pay provisions as provided by the Federal Fair Labor Standards Act (FLSA) and any applicable state laws.  Non-Exempt employees are entitled to overtime pay for hours worked in excess of forty (40) hours per workweek. 

BENEFITS:
Native American Connections offers: a competitive salary and comprehensive benefits package including medical, dental, life, accidental death and dismemberment, 401K, training programs and time off programs for all regular, full-time employees. 
NATIVE AMERICAN PREFERENCE:  

Preference is given to qualified Native American Applicants in accordance with the Indian Preference Act.  If claiming a preference, a copy of valid documentation must accompany the employment application.
EEO/AA
TO APPLY:  Send resume or complete application:  NAC, 4520 N. Central, Suite 600, Phoenix, Az 85012; fax to 602-256-7356 or email to m.stilwell@nativeconnections.org
“Changing Lives… Building Healthy Communities”
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