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Request for Permission to Publish

Department of Archives & Special Collections

Researchers who wish to publish materials from our collections are required to request permission in advance. In addition to publication in books and journal or magazine articles, permission is required for display in exhibits (hardcopy or online), presentation in websites, or display in offices or public facilities.

Permissions are not required for:

· Use of materials in class lectures by faculty or class presentations or assignments by students

· Direct textual quotations of less than 500 words

Archives and Special Collections strives to respond to requests by email within one business day of receipt. Requests for large numbers of photographs or omission of an email address will delay our response. Our response will address permissions for use of the physical and intellectual property, the copyright status and required citation form for each item requested, and any applicable commercial use fees. An electronic version of this form is available at http://www.asu.edu/lib/archives/, completed forms may be submitted as email attachments to rob.spindler@asu.edu or archives@asu.edu in advance of final production.  
* = Always Required 
(Signature is not required on forms submitted by email.)
	
	□

	Personal Name*
	Business Name (check box if non-profit/ govt./ educational inst.)

	

	Address (street, city, state, zip)*

	
	

	Phone*
	Email

	

	Call Numbers for materials to be published *

	

	Describe the application (including website address if applicable)*

	

	Title of Product (e.g. book; article title and journal title)

	
	

	Publisher
	Anticipated Date of Publication

	
	

	Signature
	Date


Department of Archives and Special Collections

Arizona State University Libraries

P.O.Box 871006, Tempe  AZ 85287-1006

480.965.3145  FAX 480.965.0776
http://www.asu.edu/lib/archives/

