Fingerprint Flowchart

Inquiry Form

- FORR tsocurty HD Folows
sanstive statement * Hﬂ?.__"" ar Hinng
included in SR roeass

Interviewed finalists will receive/
complete a Pra Employment

Results should take
approximately 7 days

taken, results will be
shradded

HD informed by
HR: Staffing, hiring

process confinues

¥

ingerprint card is
shredded

l-NO

Once appropriate action is

AN

Resulis are sent
back to OHR
(HR Staffing)

Y

HD follows regular
interview protocols

ARIZONA STATE

3. SR number, job title

HD department should send to HR
1. Depariment Contact Information
2. Agency Org Number for Billing

UNIVERSITY
HD sends
e »{ conditional offer
letter to Finalist

/

HD instructs
finalist to go to
OHR to get
fingerpints rolled

¥

OHR sends

Disgualifying
Results

YES

¥

HR PartnenProvost will
have discussion with HD,
OGC, EC/AA as
necessary. Pre- Adverse
Action is sent out

Individual is hired!
continues employment,

MNO——

Employment is
terminated/Hiring

process is stopped; HD

& OHR prepare Post-
Adverse Action Notice

fingerprint card(s)
o AZ DPS

Refer back to “A" at top

If finalist is out of state, HD
shiould contact HR Staffing

Arizona Department of Public Safety
Applicant Team 1

Mail Drop 2250

PO Box 18430

Phoenix, AZ 85005-8430

LEGEND

HD= Hiring Department
OHR= Office of Human
Resources
S5R= Staff Requisition



