[Date]
[Name]

[Address]

[City]
Dear [Name],

Thank you for your interest in the [Name of position] position with the [Department and/or unit name] located at Arizona State University, [campus location].  

Your application materials have been reviewed and while your credentials are impressive we received many quality resumes.  Our decision was difficult, but we have selected candidates that more closely meet the qualifications we are looking for.

We highly encourage you to continue your job search with ASU by visiting our job opportunities website at www.asu.edu/hr/jobs.

Again, thank you for your interest in employment with Arizona State University.

Sincerely,

[Name]

[Title]
H:\HR\Partners\Intranet\Employment\employment_letter_applicant_rejectn.doc

