Jane Doe

123 Stone Avenue

Phoenix, AZ 85000

(602)555-1234

Objective:  Position in sales/marketing

SUMMARY OF QUALIFICATIONS

· Outstanding communication, analytical and presentation skills.

· Sharp, innovative, quick learner;  proven ability to adapt quickly to a challenge.

· Works well in a team, and with people of all ages.

· Enjoys a challenge, works well under pressure.

EDUCATION

Bachelor of Science in Marketing

Arizona State University West, December 1994

PROFESSIONAL EXPERIENCE

Marketing, Sales Presentation

· Planned successful strategies to target and develop new accounts.

· Consistently expanded customer base by at least 50%, and increased revenues from current clients by 25%.

· Made oral presentations to upper management of major corporations, such as Intel, Union Carbide, Motorola, and Honeywell.

Planning/Organization

· Assessed and evaluated market conditions to identify sources for potential new clients.

· Developed and revised daily, weekly and monthly plans of sales strategies.

· Organized Arizona sales territory to maximize efficiency of calling pattern.

Communications

· Wrote evaluation, problem analysis, and daily plans.

· Created reports to management on past and projected sales volume.

· Composed product information letters and quotations for clients.

EMPLOYMENT HISTORY

1993 – present 
District Sales Manager

Hein Trucking Co. – Mesa, AZ

1991 – 1993

Accounts Executive


C.V. Air Freight Co. – Tempe, AZ

1990 – 1991

Sales Representative


Cambridge Lee – Flagstaff, AZ
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