
 OPEN ENROLLMENT   

Quick Reference Guide  

 

 

 

1.  Begin the enrollment process.  

Go to www.asu.edu/hr/benefits/openenrollment.html  and  

Click the ENROLL NOW  button . 

You can also get to Open Enrollment though my.asu.edu :  

Log into my.asu.edu  > Compensation  > Benefits > Open Enrollment > Enroll Here  

2.  Read the Introduction , and click the SELECT  button to begin Open Enrollment . 

3.  Review you r Benefit En rollment Summary.   

DO NOT SUBMIT  until all elections are made.  

4.  Click the EDIT  Button under the appropriate  benefit plan types  

 to select New   benefit options  

5.  To re -enroll for Medical , Dental or Vision  coverage, click EDIT  then  

the SELECT  button next to y our desired vendor option .   

Donôt forget to enroll dependents, where applicable. Proceed as directed. 

a.  If you have selected the AETNA HSA  medical option, you will be asked to enroll in the 

Health Savings Account Option  and will be directed to proceed to th is section to 

make your election.  

6.  To re -enroll in Supplemental Life Insurance , click EDIT  then elect Hartford 

Supplemental Life Insurance.  Enter your desired coverage amount and proceed as directed.  

7.  To re -enroll in Dependent Life Insurance , click EDIT th en elect the amount of Dependent 

Life desired.  Proceed as directed.  

8.  To re -enroll in Short - Term Disability , click EDIT  then click on your desired option.  

Proceed as directed.   

9.  Review your elections.  

10.  Print your Benefits Enrollment Summary  and keep as conf irmation . 

11.  Submit your enrollment elections .  

 

 

 

 

 

http://www.asu.edu/hr/benefits/openenrollment.html
https://my.asu.edu/
https://my.asu.edu/
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Step One   

Begin the enrollment process.  

Go to www.asu.edu/hr/benefits/openenrollment.html  and  

Click the ENROLL NOW  button . 

 

You can also get to Open Enrollment though my.asu.edu :  

Log into my.asu.edu  > Compensation  > Benefits > Open Enrollment > Enroll Here  

 

 

 

 You will be prompted for your ASURI TE ID  and password.  
 Once logged in, you will be directed to Benefit Enrollment front page.  

 

 

 

http://www.asu.edu/hr/benefits/openenrollment.html
https://my.asu.edu/
https://my.asu.edu/
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Step Two    

Read  the instructions and  then c lick the SELECT  button  
to begin Open Enrollment . 

 

IMPORTANT:  Please read through this  screen  and all other screens  carefully .  

They will provide you  with specific instructions needed to successfully re -enroll.  
 

If you do not see a SELECT button, please contact the Employee Se rvice Center   
for assistance at 480 .965 .2701 or OpenEnrollment@asu.edu . 

 

 

mailto:OpenEnrollment@asu.edu
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Step Three   

Review Benefit Enrollment Summary .   

DO NO T SUBMIT  until all elections are made.  
 

 
 



 OPEN ENROLLMENT   

Quick Reference Guide  

 

Step Four  

Click the  EDIT  Button under the appropriate plan to select  New Coverage . 
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1.  MEDICAL  

All Employees must  re -select a medic al plan (or waive coverage) for 2009 -2010 Open 
Enrollment because all plans (including the United Healthcare plans) are new this year.   

 

2.  DENTAL  

Delta Dental and Total Dental Administrators remain available for 2009 -2010  

 

3.  VISION  
Avesis Vision remains avail able for 2009 -2010.  

 

4.  SUPPLEMENTAL LIFE  

Hartford replaces Standard Su pplemental Life for 2009 -2010. You  MUST  elect Hartford if 

you  want  supplemental life under the State plans after September 30, 2009.  
 

5.  DEPENDENT LIFE   

Hartford replaces Standard Dependent Life for 2009 -2010.   

All employees MUST  elect Hartford if they wish to have dependent life under the State plans 

after September 30, 2009.  
 

6.  SHORT - TERM DISABILITY  

Hartford replaces Standard Short - term Disability for 2009 -2010.  

All employees who currently h ave Standard Short - term Disability MUST  elect UNUM or 

Hartford if they wis h to have short - term disability benefits after September 30, 2009.  

 
7.  HEALTH SAVINGS ACCOUNT  

The Health Savings Account applies ONLY  if you elect  the Aetna HSA medical option.  If you  

choose a ny other medical plan (or waive  medical coverage) , you should not enroll for this 

coverage.   
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Step Five  

To re - enroll  for Medical coverage , click on the button next  

to your desired vendor option . 

1.  Choose  Plan   
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