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Banner Application & Approval Form

ASU Banner Policy http://www.asu.edu/aad/manuals/fac/fac114.html 

Banner application must be submitted 15 days prior to display date.
	     
	
	     
	
	     
	
	     

	(1) Requester - Last Name
	
	(2) First Name
	
	(3) Phone Number
	
	(4) Date

	     
	
	     
	
	     

	(5) Email
	
	(6) Alternative Contact Name
	
	(7) Alternative Phone or Email

	     
	
	     

	(8) Organization, Unit or Department Requesting
	
	(9) Account number (Agency/Org – $50.00 minimum per banner – Contact Fac Man for additional charges 727-1110)

	     

	(10) Banner Purpose

	     

	(11) Banner Text (submit picture of banner with application)

	Does Banner include ASU or Sparky logo?
	 FORMCHECKBOX 

	No
	
	 FORMCHECKBOX 

	Yes
	If yes, contact Sign Services at 965-1357

	
	
	

	(12) Display Dates (mm-dd-yyyy) 30 day maximum
(see item #7 below)
	
	(13) Banner Size (check one)

	Start
	     
	End
	     
	
	 FORMCHECKBOX 

	3x5
	 FORMCHECKBOX 

	4x8
	 FORMCHECKBOX 

	Other – contact Poly Fac Man

	

	(14) Banner Location

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Campus Entrance

Round-a-bout

Union

Other - contact 


Poly Fac Man at 727-1110
	
	 FORMCHECKBOX 

	Building Railings
	Mark building location
	

	
	
	
	
	
	North
	South
	2nd floor
	3rd floor
	East
	West
	

	
	
	
	
	Peralta
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Santan
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Santa Catalina
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Academic Center
	
	
	
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	

	1. All costs for installation and removal are the responsibility of the requester. 
2. Banner locations are reserved on a first come, first serve basis.

3. Only ASU departments and registered student organizations may advertise university sponsored events, programs, or services.

4. Wording on the banner must be appropriate for public viewing and requires approval from Poly Public Affairs – 727-1665.
5. Special event and normally displayed banners will require notifications at least fifteen business days before the event or changing of the normally displayed banners. 

6. Banners are displayed for 30 days maximum.

7. Any banner not picked up by requester within 5 working days after the last day of the reservation will be discarded.

	     
	
	
	
	     

	(12) Director/Dean/VP Name (please print)
	
	(13) Director/Dean/VP Signature
	
	(14) Date


Submit form to polyfacman@asu.edu or fax to 727-1114.
Bring banner to Poly Fac Man - 6045 S. Sagewood
	Shaded area for Poly Public Affairs and Poly Facilities Management Use Only

	
	Approved
	
	
	
	

	
	Disapproved
	
	Poly Public Affairs Signature
	
	Date

	
	
	
	
	
	

	
	
	
	
	
	

	
	Approved
	
	
	
	

	
	Disapproved
	
	Poly Director of Facilities Management Signature
	
	Date
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