Below is a running list of questions I have received thus far regarding the Residence Hall Food Waiver process.  If you have additional questions, please contact Cory Shapiro at 480-727-9531 or at cory.shapiro@asu.edu.  An updated version of the Food Waiver FAQ will be provided to hall staff in mid-February with these additional questions.  Thank you for making this process a smooth one!
When exactly do we use the Food Waiver form?

The Food Waiver form is used any time that food/drinks are purchased through anyone OTHER than Aramark and brought into any of our residence halls.  

Why do we usually complete both a Food Waiver form and a Business Meals Form (BMF)?

The Food Waiver form focuses on the actual food brought into the residence halls and how the food is prepared and served.  The BMF focuses on the funding that is used towards food.  Please note that there may be times when one form OR the other are completed.  For instance, only a Food Waiver form is needed if food is donated (no money is spent) and only a BMF is needed if funding is used towards food that is eaten off-campus.  These two forms have different sets of signers and ask mostly different questions. 
Are there certain types of food purchases that may take longer to get approved?

About 85% of food purchases will be clear-cut easy-to-approve scenarios.  Occasionally, there is special food preparation that goes into an event (ie. Fear Factor challenges).  In a case such as this program, a conversation will need to take place with representatives at Campus Health Services.  No one plans on rejecting an idea but rather providing direction on what needs to happen to have a food program idea approved.

If we are planning a program that includes both food and non-food items, should we complete two separate ERF’s in case the food is not approved?

Yes, these expenditure requests may be approved at a different rate; therefore, two separate ERF’s would be a great way to ensure that even if there are questions on the food expenditure requests, your other request may be processed sooner.

Should we plan on using Aramark first before referring to the Approved Food Vendor List?

In the residence halls, you have the opportunity to choose between Aramark, caterers on the Approved Food Vendor List, or a chain grocery store to make food and drink purchases.  You do not have to consider Aramark before any other expenditure though Aramark does have a Student Catering Menu with some very reasonable prices (http://www.campusdish.com/NR/rdonlyres/B603C6E0-3BCC-4485-BFF1-068A3EFCB981/0/ASUStudentCateringMenu2009Protected.doc).  

How do I get a caterer onto the Approved Food Vendor List?


The caterers who are on the Approved Food Vendor List have all entered into an agreement with Arizona State University where they have provided ASU with appropriate paperwork (insurance policies, etc.) as well as contribute back to ASU financially.  If another caterer is interested in having such a relationship with ASU, please have them contact Cynthia Wilson at the ASU Memorial Union Business Office (Room #M182, Mail Code 0901; Phone: 480-965-5310; Fax: 480-965-6712).

What if a caterer I want to work with is not interested in being on the Approved Food Vendor List?  Is there anything else that can be done to work with them?

When planning on using a caterer who is not on the Approved Food Vendor List, you may also consider a Temporary Food Establishment Permit. A $70 fee is due when the application is submitted to Campus Health Services at minimum for 14 days prior to the event date.  The application can be found at http://www.asu.edu/studentaffairs/mu/events/docs/temporaryfoodpermit.pdf.  For more information on Temporary Food Establishment Permits, please contact Cynthia Wilson at the ASU Memorial Union Business Office (Room #M182, Mail Code 0901; Phone: 480-965-5310; Fax: 480-965-6712).

Preferred Catering List, Approved Vendor List, Approved Catering List, Approved Food Vendor List…so many terms.  Which is which?
Residential Life has its own Approved Vendor List (food and non-food items).  Please note that this is the list where ASU can actually spend funding.  There is a separate list of approved caterers that can be brought into the residence halls.  This list is the Approved Food Vendor List (though it may be renamed the Approved Caterer List in the near future).  For the purpose of the Food Waiver process, please use the Approved Food Vendor List (to be found at http://www.asu.edu/studentaffairs/mu/events/docs/Approved%20Caterer%20List%20IV.pdf).  
If Christine Rotzinger is unavailable to sign the Food Waiver forms, who should I contact?


At this time, only Christine Rotzinger and Cory Shapiro are approved signers for the Food Waiver forms.  If Christine is unavailable, feel free to contact Cory at 480-727-9531 though please be patient as it may take a few days to have a Food Waiver form approved.  

Where does Learning Support Services fall into this Food Waiver process?

The LSS offices in residence halls would use the Residence Halls Food Waiver process while the LSS offices in the Memorial Union would use the process facilitated by the MU Business Office (M182).
