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ASIAN BUSINESS LEADERS ASSOCIATION

Il Creating leaders for the future ,,




ABLA ELECTION APPLICATION PACKAGE
(Academic Year 2009/2010)
Name:  ＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿
Position(s) you are applying for: _________________________________________
Number of course credits for Fall 2009: _______ credits

Are you involved in other student organization(s)? If so, please list the name(s) and position(s) you hold.

Please prepare a speech of 3-5 minutes answering the following questions. Try to keep the speech within 350 words in total.
1. Introduction

2. Explain the reason why you want to run for the position(s)
3. Why do you think you are a good candidate for the position?

4. Optional question: What is your specific goal/plan if you are elected?
Deadline is Monday March 30 , 2009 by 5pm
Please send your application to asuabla@gmail.com
Description of Officer’s Duties

ABLA’s PRESIDENT

· Official spokesperson and representative of the organization

· Conducts all General and E-board meetings
· Network with companies, guest speakers, vendors and external organization
· Directs the organizational goals and objectives

· Oversees duties of other officers

· Has the power to create committees and appoint chairs
· Send out ABLA’s e-Newsletter to notify members about meetings details and ABLA news 
· Register the organization with SORC
· Liaison for Business School Council
ABLA’s VICE PRESIDENT

· Assume the duties of the President upon his/ her absence, resignation or impeachment 

· Assist the President in overseeing duties of other officers, organizing activities and carrying out the responsibilities of the President

· Network with other student organizations on campus
· Reserve rooms for general meetings 

· Notify officers with meeting details times and locations
· Liaison for Business School Council and Asian Coalition

· Purchase gifts for sponsors, speakers and outstanding members
ABLA’s SECRETARY

· Record and share minutes of ABLA meetings 
· Maintain ABLA sign-up and sign-in forms
· Record attendance of members at events and meetings
· Assist the President in revising official documents before publicity
· Maintain membership directory

· Keep records of election results

· Assist in gathering and putting together sponsorship packets
· Compile officers’ schedules to arrange e-board meetings
ABLA’s TREASURER

· Issue checks and payments for ABLA’s expenditures
· Responsible for collecting money for any event/sales/membership fees if any

· Obtain sponsorships to the organization from vendors and sponsors, assisting any necessary paperwork if needed
· Assist President to propose a funding budget for the organization for each semester, to be turned into BSC, Asian Coalition, USG and other organizations.
· Represent ABLA for funding proposals
· Prepare reimbursement paperwork

ABLA’s WEBMASTER
· Update and develop the website

· Work closely with the rest of the officers to compile materials for the website
· Update the organization’s brochures, individual meeting flyers, polos, pens, business cards, letter heads, etc
· Cooperate closely with other officers to design posters for organization’s events

ABLA’s EVENT COORDINATOR
· Organize organization’s major events

· Assist President and propose planning for events

· Coordinate volunteers  

· Take pictures for general meetings and send to President & Director of Public Relations
· Prepare for E-board/General Meetings (rooms, tables & chairs organization, food, drinks, equipments, supplies needed for the meetings)
ABLA’s DIRECTOR OF PUBLIC RELATIONS

· Organize recruitment effort for the Passport to ASU, Rush Week, Sun Devil 101 & other tabling events 

· Handle Recruitment and Retention of members

· Maintains relations with community leaders

· Liaison for Asian Coalition and other community/university organizations

· Find sponsorships for events and seek corporate sponsorships 

· Compile meeting pictures for the website after being approved by the president
