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School of Social and Family Dynamics
 
Graduate Student Department Travel Request Form
 

2007-2008 

The School of Social and Family Dynamics (SSFD) is fortunate to have funding available to help students with travel to professional 
meetings. Funding is dependent on your active participation in the meetings (e.g., author, presenter, board members, etc.). SSFD 
funding can be used only for coach airfare. Greater funding will be given to students who are first-authors or who have an identified 
role in the meeting. In addition, students who receive SSFD funding are expected to apply for travel funds from other sources (e.g., the 
graduate college, the organization supporting the conference, the grant that supports you, etc.). NOTE: It is critical that you turn in 
your travel receipts immediately after you return from a trip. 

Complete this form and tum in to either the SOC or FHD Graduate Coordinator. 

FUNDING GUIDELINES: 

•	 First-authors and Other Active Participants: Maximum of$400 for round-trip coach airfare. 
•	 Other authors: Maximum of $300 for round-trip coach airfare. 
•	 Maximum of 2 trips per student per year 
•	 First year students can obtain a maximum of $250 for I trip during their first year without being on the conference program 
•	 If matching funds are obtained that can only be used for airfare, students can use SSFD funding for hotel and registration (but 

not meals or incidentals). SSFD will pay for up to $50 for poster printing costs up to the max of $400 per trip. 

Your Name:	 Date:

Trip to:	 _ 

(include conference title and dates of travel)
 

Purpose of Trip: _
 

Your Specific 
Role is: 

Title of Paper: 

Author List: 

(attach documentation when possible) 

Estimated Cost Printing Cost Requested Costs Requested 
Costs From SSFD Elsewhere** 

Travel 

**lndicate Source of Other Costs Requested (e.g., graduate college, grants) and Date Submitted: 

Grad Coordinator Approval:	 _ Amount Approved: _ Date


